AOMUHUCTPALIUA MYHULUNATIBHOITO OBPA3OBAHUA
CTAPOKAPACYKCKOI'O CEJIbCKOI'O NOCEJIEHUA
BONbLUEPEYEHCKOIO MYHULIMNANIBHOIO PAMOHA
OMCKOW OBJIACTU

NOCTAHOBJIEHUE

27 deBpans 2024 r Ne 10

06 yTBEPXOAEHUN aaMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns
MYyHULMNAaneHoOM ycrnyru «Bblgada BbINMCKM U3 NOXO3SAUCTBEHHbLIX KHUM

B cooTtBeTctBUM Cc PepepanbHbimu 3akoHamu oT 06.10.2003 Ne 131-03 «O6
obWwmnx npuHUMNax opraHu3auunm MeCTHOro camoynpasneHna B Poccunckon
depepaumny, ot 27.07.2010 Ne 210-®3 «O6 opraHusauun npenocTaBreHus
roCy4apCTBEHHbIX U MyHuUMnanbHbiX ycnyr»n [pukaszom MuHMCTEpcTBa CENbCKOro
xo3anctea PO ot 27.09.2022 Ne 629 «O6 yTBepxaeHun opmbl 1N nopsigka BeaeHns
MOXO3SAWCTBEHHbLIX KHUM», PYKOBOACTBYSACL YcTaBoM CTapoKapaCyKCKOro CernbCKOoro
noceneHns  bonblUepeyeHCKoro  MyHuuunanbHoro panoHa Owmckon  obnactw,
agmuHucTpaums  CTapokapaCyKCKOro Cenbckoro nocerneHns bonbliepeyeHckoro
MyHUUMNanbHoro panoHa Omckon obnactmnocTaHOBNA€E T:

1.  YTBepauTb  agMUMHUCTPATMBHbLIN  pernameHT Mo  npegocTaBneHuto
MyHUUMNanbHOM Yycnyrm «Bblgaya BbIMMCKM M3 NOXO3SIMCTBEHHbLIX KHWUM»  COrfacHo
NPUITOXEHNIO K HACTOSALLEMY NOCTAHOBNEHUIO.

2. MpusHate  yTpatmBwmMm  cuny  [locTaHoBnNeHWMe  agMUHUCTpaLUn
CTtapokapaCyKCcKoro CceribCKoro mnoceneHna bonbluepeyeHckoro MyHUUUnNanbHOro
panoHa Omckon obnacTtn ot 11.05.2012 Ne 14 «O6 yTBEpPXOAEHUN aAMUHUCTPATUBHOIO
pernameHTa «Bblgada pgokymeHTOB xutenam  CrapokapacyKCKOro  CenbCKoro
noceneHns bonblUepeyeHCKOro MyHULMManbHOro paroHa (KonuuM NMLEBOro CYeTa,
BbIMUCKN U3 OMOBOW KHUMN, CMPaBOK U UHbIX JOKYMEHTOB MOXO3ANCTBEHHOIO y4eTa)»

3. OnybnukoBaTb HacTosilee MocTaHoBMeHMe B rasete «CTapokapacyKCKUn
MYHUUUNANbHBLIN BECTHUK» U pa3MecTuUTb Ha oduumnanbHoM cante CtapokapacyKCKoro
CenbCcKoro noceneHnss bonbluepevyeHckoro MyHuuunaneHoro panoHa Owmckon B
MHPOPMALNOHHO-TENTEKOMMYHUKALNMOHHON ceTn «IHTepHEeT».

4. KOHTpOrnb 3a UCNOMTHEHNEM HACTOSLLEro NOCTaHOBIEHNSA OCTaBIIsAO 3a COOON.

[maBa cenbCcKkoro noceneHus H.N. MaBsntoToBa

Mpunoxexwue
K MOCTaHOBMEHNIO afMUHUCTPaLUK
CTtapokapacCyKCcKoro cenbCcKoro noceneHus
BonbluepedyeHCcKoro MyHMUMnansHOro pamoHa
Owmckon obnactu
oT
27 cpeBpanga 2024 r Ne 10

AOMUHUCTPATUBHbIN PEMMAMEHT
NMPEAOCTABJIEHUA MYHULUIMNAJIBHOU YCIYTU



«BbIOAYA BbINMUCKU U3 NOXO3ANCTBEHHbIX KHUM»
PASOES I. OBLWME MONOXEHUA
maBa 1. NpegmeT perynupoBaHns agMUHUCTPATUBHOIO pernameHTa

1. Hactoswmin agMUHUCTPATUBHLIN perfiamMeHT ycTaHaBnuBaeT MnopsgoK U
cTaHgapT npefocCTaBfeHuMs  MyHuuMnanbHOM  ycnyrm  «Bblgaya  BbINUCKUM U3
NMOXO3ANUCTBEHHbIX KHWM», B TOM 4uCne MopsAaoK B3aMMoLenCTBUA agMUHUCTpauun
CTtapokapacCyKCKOro CcenbCcKoro mnoceneHus bonbluepeyeHcKoro  MyHuumMnanbHOro
panoHa Omckon obrnactm (mganee - agMUMHUCTpaUMdA) C rpaxgaHamm U - KX
YNOTHOMOYEHHbLIMU npeacraBuTensamu, CPOKM n nocrefoBaTesibHOCTb
aAMWUHNCTPaTUBHBLIX npouenyp (OencTBun), OCYLLECTBNSAEMbIX agMUHUCTpauuen B
npouecce peanusaumy MOSIHOMOYMK NO BblAaye BbIMUCKM U3 NOXO3ANCTBEHHbLIX KHU,
KOTOpble BeQyTCA opraHaMn MeCTHOro camoynpasneHus CtapokapacyKCKOro cenbCcKoro
noceneHnsa bonblliepeyeHcKoro MyHuuunanbHoro pamoHa Omckon obnactu (ganee -
MOXO3ANCTBEHHbIE KHUTU).

2. Lenbto HacToALwero agMMHUCTPaATUBHOIO perfiaMeHTa saBnsetca obecneveHve
OTKPbLITOCTU nNopsAdka npefoCcTaBNeHus MyHUUUNanbHOW YCnyru, npegycMoTpeHHOM
NyHKTOM 1 HacTodwero agMWHUCTPATUBHOIO pernaMeHTa (ganee - MyHuumnanbHas
ycriyra), NOBbIWEHNA KayecTBa ee WCMOSHEHUS, CO34aHus YCrnoBUW ANns yyacTus
rpaxgaH B OTHOLLEHUAX, BO3HMKAIOLLMX NPWY NpeaoCcTaBNeHnn MyHULUMNanbHOW yCnyriu.

maBa 2. Kpyr 3asBuTtenen

3. MyHuuunansHas ycnyra npegocTaBnsaeTCcsa rpaxgaHam, BedyLum Nu4Hoe
noacobHoe xo3ancteo (ganee JIMX) Ha TeppuTopuUM MyHMLMNANbHOrO obpasoBaHUA
(nanee - 3aasutenn).

Mmasa JIMNX nmeeT npaBo NOMy4nUTb BLIMUCKY U3 KHUMM TOSIbKO B OTHOLUEHUU
csoero JIMNMX B nto6om o6beme, no nobomy nepeyHio ceeaeHnin n angd ndbix uenen.

WHon uneH JIMNMX nmeeT npaBo Mony4mTb BbIMUCKY U3 KHUTU TOMBKO B OTHOLLEHUM
ceoero J1MNMX B ntobom ob6beme, no nobomy nepeyHio ceeageHun n ansa nobbix Luenen, 3a
NCKITIOYEHEM NepCoHanbHbIX AaHHbIX rnasbl J1MNX.

4. OT MeHn 3aaBuUTENSa 3a NpefocTaBfieHMEM MYHULMNANbHOW YCyrn MOXeT
0bpaTnTbCA ero ynonHOMOYEHHbIV NpeacTaBuUTeNb (Aanee - NnpeacTaBUTeNb).

5. B cnyyae obpalleHuns 3aaBuTens wnm ero npeacrtaBuTeNs € 3anpocoMm O
NpeaoCTaBNEHNN HECKOSbKUX rOCY4apPCTBEHHbIX YCRyr U (Mnv) MyHULMNAanbHbIX YCyr
npy OAHOKpaTHOM obpalleHnn B MHOroYHKUMOHANbHbBIA LEHTP npeaocTaBneHns
rocygapCTBeHHbIX M MyHUUUNANbHbLIX YCNyr (ganee - KOMMMEKCHbIM 3arnpoc), 3a
NCKINIOYEHNEM rOCYAApPCTBEHHbIX YCMyr M MyHUMUMNanbHbIX YCNyr, npegocraBneHve
KOTOPbIX NOCPEeACTBOM KOMMIIEKCHOrO 3anpoca He OCYLeCTBMAAEeTCs, Npu YCroBuu, 4YTo
O[HOM M3 MyHMUMNAnbHbIX YCMyr, YKa3aHHbIX B KOMMMEKCHOM 3anpoce, siBnsieTcs
MyHUUMNanbHaa  ycrnyra, npegocrtaBnsgemMass B COOTBETCTBUM C  HACTOSALWMM
aAMWUHNCTPATUBHLIM pernaMmeHToM, MHOMoYHKUMOHANbHbIM LEHTP npefocTaBreHus
rocygapCTBEHHbIX WM MyHuMUMnanbHbiX ycnyr (ganee - MoLU) gna obecneyeHus
nony4yeHuss 3asiBUTeNieM MyHUUMNanbHOW YCryrn OeNcTBYeT B MHTepecax 3asBuTens
6e3 [OBEpeHHOCTM W HanpaBnseT B agMUMHUCTPaUMIO 3anpoc O npeaocTaBneHun
MYHULUMNANbHOM  YCNyrM, MOAMNUCAHHBIA  YNOAHOMOYEHHbIM paboTHMKOM MOL, n
ckpenneHHbin nevateto MOLL, a Takke cBefgeHusi, JOKYMEHTbI U (UNM) MHGOpPMaUUI,
HeobxoguMMble ONs  NpefoCTaBfeHUs MyHUUMNanbHOW YCnyru, C MNpUIoXeHnem
3aBepeHHo MOL| konmm kKomMnnekcHoro 3anpoca, 6e3 cocTaBreHus 1 nognucaHus
Takoro 3anpoca 3asiBuTernieM unm ero npeacraBuTenem.



maBa 3. TpeboBaHusa K nopsaKy MHPOPMMPOBaHUS O NpeaocTaBneHnn
MYHUUMNAaNbHOW yCcnyru

6. Ansa nosly4yeHus MHdopMauunm no BOMnpocam npegocTaBneHus
MyHMLUMNANbHOW yCryrn 1 0 xode npefocTtaBneHnss MyHUUMNanbHOW yCcrnyrn 3asaButenb
UnNun ero npeacrasutTens obpawaeTcs B agMUHUCTPaLUIO.

7. MHpopmaums no BonpocaMm npefoCTaBfeHUss MyHuUMnanbHOW  ycnyrm
npegocraBnaeTcs:

1) Npu NIMYHOM KOHTaKTe C 3asBUTENEM UK ero npeacraBuTenem;

2) C ucrnonb3oBaHMEM CpeacTB TenedOHHOM CBA3U, Yepe3 oduunanbHbIN canT
aAMUHUCTPaLMM B MHOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh «HTepHeT» (aanee
- cetb «WHTepHeT») no apgpecy:http://nov.bolr.omskportal.ru/omsu/bolr-3-52-203-
1/poseleniya/starokarasykskoe

(nanee - odwuuuaneHbIM CcalT agMUHUCTpauuK), 4Yepe3 denepanbHyo
rocyfapCTBEHHYI0 MH(OPMALMOHHYIO cuctemy «EOMHBIN nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKuun)», (ganee - [llopTtan), No 3MeKTPOHHOW no4Te
agMnHucTpaumm adm.nov.61@mail.ru

(Danee - anNeKkTpoHHas noyTa agMUHUCTpaUun);

3) MIMCbMEHHO B Ccry4ae MNUCbMEHHOro obpalleHns 3asBuTens Wnu  ero
npegcraBuTens.

8. MHdopmauma o xoge  npegocTaBneHus MYHUUMNANBHOW  YCIyru
npegocraBnaeTcs:

1) Npu NIMYHOM KOHTaKTe C 3asiBUTENEM UIu ero npeacraBuTenem;

2) C ucnosnb3oBaHMeM TenedOHHOM CBA3W, 4epe3 oduuManbHbl  caunT
aAMWHUCTPaLUK, NO 3NEKTPOHHOW NoYTe agMUHUCTpaUnK;

3) MIMCbMEHHO B Crfy4ae MNUCbMEHHOro obpaleHus 3asBuTens Wnu  ero
npeacrasuTens.

9. [lOMKHOCTHbIE NWMUA agMWHUCTPaALUK, OCYLLeCTBNsAKLWMe npenocTaBneHve
WHpopmauun no BonpocamMm MpPefoCTaBneHUs MyHUUMNanbHOW Ycrnyrm M O Xode
npeaocTaBnNeHNa MyHULMNANbHOM yCnyrn, OOMKHbI NPUHATL BCe HEOBXoauMble Mepbl
NO NPefoCTaBMEHUIO 3asBUTENIO WM ero  NpeacTaBuUTENo  UcYepnbiBaloLLEen
nHpopmauumn no Bonpocam mx obpalleHuid, B TOM 4YuUCrie C NpuBNEYEeHnEM OpYrmx
OOJDKHOCTHBIX UL, aAMUHUCTPaLnN.

10. JOmMKHOCTHBIE  NMUa  agMUHUCTpauUMM  NPefoCTaBrsAlT  CredyoLLyro
MHpopmauuio No BonNpocam NpeaoCTaBNeHNss MyHUUUNAnNbLHOW ycrnyrm um O Xode
npegocTaBneHns MyHULUMNAanNsHOW YCNyru:

1) o6 opraHe MeCTHOro camoynpaBfieHUsi MyHUUMNanbHOro obpasoBaHus,
npegocTaBNALWEM MyHUUMNANbHYKO YCIyry, opraHax rocyapCTBEHHOMW Bractu wu
opraHusauusx, y4acTBYKOLWMX B MNpedocTaBneHnn MyHUUMNanbHOW YCIyru, BKIOYas
NHopMaLUUIo O MeCTe UX HaxoxaeHus, rpadguke paboTbl, KOHTAKTHLIX TenedgoHax, a
Takke 0 M®L|, ocywecTBNAOLWNX NpeaocTaBneHne MyHUUMNanbHOM yCnyru;

2) 0 nopsiAke NpefocTaBneHns MyHUUMNansHOW yCcryrn U xoae npegocTtaBreHns
MYHULUMNANbHOW yCcnyru;

3) 0 nepeyHe JOKYMEHTOB, HEOBXOAMMBIX ANs NPeAOCTaBNEeHNss MyHULMNanbHOM
ycnyru;

4) 0 BpemMeHu npuvema [OOKYMEHTOB, HeoOXOAuMbIX Ans npeaocTaBneHns
MYHULUMNANbHOW yCcnyru;

5) 0 cpoke npeaocTaBrieHUss MyHULMNansHON yCryru;

6) 06 OCHOBaHMsIX OTKasa B MpueMe [LOKYMEHTOB, HeobXxoauMblx Anis
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

7) 06 ocHOBaHUsX OTKasa B NpeAoCTaBNeHNN MyHULMNATbHOW YCyru;
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8) 0 nopsagke obxanoBaHUA pelieHnn n gencteumn (6esgencTans), NPUHNMaAEMbIX
(coBepllaemMbIxX) B paMkax npeaocTaBneHns MyHUUUnansHoOm yCcryri.

11. OcHOBHbIMK  TpeboBaHUAMKM Mpu  NpPeaoCcTaBneHUn  UHopMauun  no
BOMpocam MpefoCcTaBneHuss MyHUUMMNanbHOW YCrnyrm U O Xxode npedocTaBneHus
MYHULUUNANbHOW YCNyru SBRASOTCA:

1) aKkTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YeTKOCTb 1 AOCTYNHOCTb B U3MNOXEHUN NHOPMaLnK;

4) noniHOTa NHopmMaumu;

5) cooTBeTCTBME MHPOPMaLMM TpebOBaHNSAM 3aKOHOAATENbCTBA.

12. MNpenocraBneHve NHdopMauum no BOMpocam npegocTaBneHns
MyHMUMNANbHON YCryrM U O Xode npedoCTaBfeHns MyHUUMNanbHOW YCnyru no
TenedoHy OCyLLEeCTBNSETCA NyTeM HEMOCPEeACTBEHHOrO O6LEHNS 3adBUTENS UNKN €ro
npeacTaBuTens ¢ JOMKHOCTHBIM NMMUOM aAMUHUCTPaLUK No TeNEedOHY.

13. lNpun oTBeTax Ha TeneOHHbIE 3BOHKU OOIMKHOCTHbIE NUUa agMUHUCTpaLUK
noapobHO U B BEXNMBOW (KOPPEKTHOM) bopme MHMOPMUPYIOT 3asiBUTENEN UM UX
npegcraBuTenen no MHTepecywwmum mx Bornpocam. OTBeT Ha TenedOHHbIN 3BOHOK
HayMHaeTcs C MHopMauunm O HaUMMEHOBaHWW OopraHa MEeCTHOro camoynpasfeHus, B
KOTOpOe MNO3BOHWUM 3adABUTENb UMM ero npeacrasuTenb, amMunuuM, MeHn un (ecnm
nMeeTcs) oTYecCTBe nnua, NPUHABLLErO TeNEe(OHHbIN 3BOHOK.

[Mpyn HEBO3MOXHOCTU OOIMKHOCTHOrO NULa agMUHUCTPaLNn, NPUHABLLETO 3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBIIEHHblE BOMPOCHI TeneMOHHbLIN  3BOHOK
nepeagpecoBblBaeTCs (NepesoauTcs) Ha Opyroe AOSMKHOCTHOE NMULO aAMUHUCTPaLMm
NN Xe 3aaBUTENO, UMM ero npeacraBuTento coobliaetca TenedOoHHbIM HOoMep, MO
KOTOPOMY  MOXHO  MOMAyYuMTb  Heobxogumyko  uMHOpMaumMilo No  BOMpocam
npeaocTaBneHnsa MyHUUMNanbHOW YCryrm n o xode npefoctaBrieHns MyHUUUNanbHOM
ycryru.

14. Ecnn 3aaBuTens unu ero npeacraBuTens He yAoOBreTBopseT MHopMaums
no BoOMpocaMm npeaocTaBfieHUs MyHUMUMMNANbLHOW YCryrm U O xode npefocTaBfeHus
MyHMUMNANbHOW ycnyru, npegoctaBrieHHas AO/MKHOCTHLIM NULOM agMUHUCTPaUnn, OH
MOXeT 00paTuTbCa K rnaBe agMUHUCTpPaUUU UAM ULy, WCMNONHAKLWEMY €ero
nonHomouns (ganee - rmaea agMWHUCTpaUUK), B COOTBETCTBUWM C rpacdomMkoM npuema
3asBuUTENEn Unu Ux npeacraBuTenen.

lNpvem 3asBuTenenm wunu uUX npeacraBuTenen rMaBon agMUHUCTPaLNK
NpoOBOAUTCA NO nNpenBapuUTENnbHOW 3anmcu, KoTopasa OcyLlecTBnsaeTcs no tenedoHy:8
(38169)33339.

15. OGpalwleHna 3asBuTensa wunu ero npeacrtaBuTens O nNpegocTaBreHum
NHpopmauum no BOMpocam npegocTaBneHns MyHMLMNaNbHON ycnyru
paccmaTtpuBatoTcs B TedeHne 30 kaneHaapHbIX QHEN CO OHA permctpaumm obpalleHus.
ObpaweHua 3aasutenen wunum WX npeacraBuTened O Xode npefocTaBneHns
MYHMLMNANbHON YCIyrn paccmaTpuBaloTCa He no3gHee paboyero gHsA, cnegyowero 3a
OHeM peructpaumm obpalyeHus.

[OHem peructpaumm obpalleHns 4BnsSeTcs [AeHb ero nocTynneHus B
aAMUHUCTPaLMIO.

OTtBeT Ha obpalleHune, NocTynMBLLIEE B aMUHUCTPALMIO B (hOPME ANIEKTPOHHOIO
OOKyMeHTa Hanpasnsetca B OpMe 3MeKTPOHHOro JOKYMeHTa Mo agpecy SNeKTPOHHOM
NOYTbI, yKa3aHHOMY B obpalleHun.

OTBeT Ha obpalleHune, NOCTynuBLLEE B aAMUHUCTPALMIO B MMCbMEHHOW hopMe,
HanpasnseTcst N0 NOYTOBOMY aapecy, YKkazaHHOMY B AaHHOM obpalleHuu.

16. Hhopmaums o mecte HaxoxgeHusa u rpaduke paboTbl agMUHUCTPaUMK, a
Takke MOLl, koHTakTHble TenedoHbl, agpec oPuuUManbLHOro canta agMUHUCTpaLUn U
SNEKTPOHHOM MNOYTbl aAMUHUCTPaUMK, nopsake nNpefoCTaBfieHUs MyHULMNAanbHOW




ycriyrn, a Takke nopsigke nonydeHus vHgopmaumm no Bonpocam npeaocTaBrneHns
MYHUUMNANbHOMW YCNyrM M O Xo4e nNpedoCTaBfeHUs MYyHUUMNanbHOW  YCryru
pasmeLlaeTcs:

1) Ha opunumanbHOM canTe agMUHUCTPaLNN;

2) Ha lNopTane.

17. Ha VHMOPMaUMOHHbLIX CTeHAaX, PacrofioXXeHHbIX B  MOMELWEHUSX,
3aHMMaeMbIX agMUHUCTPaUuen, pasMmeLlaeTcs criegyrowas MHopMaLms:

1) o6 opraHe MeCTHOro camoynpasrieHusi, NPeLOCTaBSAIOWEM MyHULUMNANBHYH
yCcnyry, BKroyasa MHOpMauUnio O MecTe HaxoxaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpece oduumanbHOro cavta agMUHUCTPaUMM U 3NEKTPOHHOW MOYThI
agMuHuCTpaumm, a Takke o MOL, ocywectengwowmMx  npegocTaBneHve
MYHULUUNANbHOW YCRyru;

2) 0 nopsiAke NpefocTaBneHns MyHUUMNansHOW yCryrn U xoae npegocTtaBreHns
MYHULUMNANbLHOW YCryrk, B TOM 4ncne o6 ycnyrax, KoTopble siBASTCA HEOO6X0ANMbIMMN
n obasaTenbHbIMM ANA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyTu;

3) 0 NnepeyHe OKYMEHTOB, HEOOXOANMbBIX OS5 NIpeaoCcTaBNeHNa MyHULMNanbHOM
ycnyru;

4) 0 BpeEMEHM npuema [OKYMEHTOB, HeobXoauMbix Ansi npeaocTaBreHns
MYHULUUNANbHOW YCryru;

5) 0 cpoke NpeaocTaBneHnst MyHUUMNansHON yCnyru;

6) 06 OCHOBaHMAX OTKa3a B MpuMeMe [OOKYMEHTOB, HeobxoauMbix Ans
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

7) 06 ocHOBaHMWsIX OTKa3a B NpeAoCTaBNEHNN MyHULMNANbHOW YCIyru;

8) 0 nopsigke obxanoBaHusa pelleHni n gencteumn (6es3gencTaems), NPUHUMaEMbIX
(coBeplUuaeMblx) B paMkax npefocTaBfieHnUs MyHULMNansHOM yCcnyru;

9) n3BneyeHns mn3 3akoHogaTesnbHbIX U MHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB,
coepxallnx HopMbI, perynumpyrolime npegoctaBrneHne MyHULMnansHOM yCnyru;

10) TekCT HacTosLWEero agMMHUCTPaTMBHOIO pernamMeHTa.

18. IHdopmmpoBaHne 3aaBuTeNnen wunu ux npegcraButenied o nopsake
npenocTaBneHns mMyHuuunanbHon ycnyrm B ML, o xoge BbINOMHEHMS 3anpocoB O
npegocTaBNeHnn MyHULMNANbHOW YCryrn, a Takke rno MHbIM BOMpocam, CBA3aHHbLIM C
npenocTaBneHMeEM MyHULMNAnbHOM YCNYrn, a Takke KOHCYNbTUPOBaHWE 3asiBUTENEWN
UM Nx npeacrasuTenen o nopsiake npenocraBneHus MyHuumnansHon ycnyrm 8 MoL
OCYLLECTBNATCA B Nopsiake, YCTAHOBNEHHOM HacTtoswen rnason, MOLL, ¢ koTopbiMu
agMUHUCTPaUMA 3aKniyuna B COOTBETCTBMM C 3aKOHOAATENbCTBOM COrfaweHus o
B3aMMOOENCTBUMN.

PA3OEN Il. CTAHOAPT MPEOOCTABNEHNA MYHULMMANBHOW YCIYTU
[maBa 4. HaMmeHoBaHWe MyHUUMNANbLHOW yCnyrn

19. lNog MyHMUMNANBHOW YCNYyron B HaCToAWEM agMUHUCTPATUBHOM perfiameHTe
NOHMMAaETCS BblAa4a BbIMUCKN N3 NOXO3ANCTBEHHbIX KHUT.

MmaBa 5. HaumeHoBaHWe opraHa, NpeoCTaBMSALLEr0 MyHULMNANbHYIO YCyry

20. lNpepocTaBneHe MyHULMNANbLHOW YCIyryn ocywecTBnaeT agMUHUCTpaLnS.

21. lNpu npegoctaBneHNn MyHULMNANbHOW YCNyrn agMUHUCTpaUUS He Brpase
TpeboBaTb OT 3asgBUTENEN UM UX NPeacTaBUTENEN OCYLLECTBEHUA OENCTBUIN, B TOM
yncne cornacoBaHui, HeoBXOAMMbBbIX ANfs MOMyYeHUs MyHUUMNanbHOW ycnyrmu u
CBA3aHHbIX C oObfpaweHnemM B rOCygapCTBEHHble OpraHbl, OpraHbl MECTHOrO
camoyrnpaBneHns 1 opraHmsauuun, 3a UCKIKYEHNEM MOMyYeHUsa YCnyr, BKMOYEHHbIX B



nepeveHb ycryr, ykasaHHble B yactm 1 ctatbn 9 ®defepanbHOro 3akoHa ot 27 uons
2010 roga Ne 210-®3 «O6 opraHMsauumn npenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCyr».

maBa 6. OnncaHne pesynbTaTta NpefocTaBneHns MyHULMNAansHON yCnyru

22. KOHeYHbIM  pe3yrnbTaTOM  MpPedoCTaBfeHns  MyHUUMNanbHOW  yCnyru
SABNAETCA:

1) npegocTaBrieHne BbINMUCKU N3 NOXO3AUCTBEHHOW KHUTN;

2) oTKa3 B NpeoCTaBNeHNN BbINUCKU U3 MOXO3ANCTBEHHON KHUTW.

Bbinucka 13 NOXO3SIMCTBEHHOW KHUMM MOXET COCTaBMATbLCA B MNPOU3BOSIbHOM
dopme (Hanpumep, No ¢opmMe OTAENbHbIX JfUCTOB KHUMKM, WM NO pasgenam
(nogpasgenam), Unn No KOHKPETHBIM MYHKTaM KHUTN).

Boinucka wn3 kKHUrM B (popmMe IMEKTPOHHOrO [JOKYMEHTa MNoAnuChbiBaeTCs
YCUNEHHOW  KBanUUUMPOBAHHOW  SNEKTPOHHOW  MOAMUCLIO  ffaBbl  MECTHOM
aAMUHUCTPaLMK NN YNONHOMOYEHHBLIM UM AOSPKHOCTHBIM FINLOM.

maBa 7. Cpok npefoCcTaBneHns MyHULUMNANbHOW YCNyrn, CPOK Bblgaun
AOKYMEHTOB, ABNAOLWNXCA pe3yrnbTaToM NpeaoCcTaBieHUss MyHULMNanbHON yCryrn

23. MyHuuunanbHas ycrnyra npefocrtaBnsieTcss B TedeHue 3pabounx gHen co
OHS NOCTYMNeHuUss B agMUHUCTPaAUMUIO OOKYMEHTOB, YKasdaHHbIX B MyHKTax 26 u 27
HaCTOSALWEro agMUHUCTPATUBHOIO perfiameHTa.

maBa 8. HopmaTmnBHble NpaBOBbIE aKTbl, perynupyoLwime npegocraBneHne
MYHULMMNANbHOW yCnyru

24. lNepeyeHb HOPMATMBHbLIX NMPABOBbLIX aKTOB, PErynupyroLwmx npegocraBneHme
MYHUUMNANbHOM YCrnyrn (C ykasaHMem UX PEKBU3UTOB U UCTOYHWKOB OMLUMASIbHOMO
onybnukoBaHusl), pasmMellaeTcs Ha oduumanbHOM canTte agMUHUCTpauMMm u Ha
MopTane.

maBa 9. NcyepnbiBatowmii nepevyeHb AOKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM
C HOPMaTUBHLIMW MPaBOBLIMW akTamMu ANA NPpefoCTaBNeHUss MyHULMNANBHON YCryrn 1
yCnyr, KOTopble ABMASTCA HeobXxoanMbIMU U 06a3aTenbHbIMU ANs NPeaoCTaBneHns
MYHULMNANbHOW yCryru, nognexaiumx npeacraBneHuto 3asasuTenem nunm ero
npeacTtaBuTens, cnocobbl X NOMyYeHUs 3asBUTENeM Unu ero npeacraBmuTeneM, B TOM
yucre B ANeKTPOHHON dhopMe, NOPSAOoK UX NpeacTaBeHNns

25. C uenbio NonyyYyeHus BbIMUCKN U3 NOXO3ANCTBEHHbBIX KHUT 3a89BUTENb U €ro
npegcraBuTeNb NogaeT B aMUHUCTPALUIO 3arnpoc O NpeaocTaBneHnn MyHULMNANbHON
ycnyrm B popme 3asiBieHNs O Bblgaye BbINMUCKM M3 MOXO3ANCTBEHHbIX KHUM (ganee -
3asBrieHe) no ¢opme COornacHoO MPUMOXEHUIO K HacTosiweMy agMWHUCTPaTUBHOMY
pernameHTy.

3asBneHne o nNpegocTaBrieHUN BbIMUCKA U3 KHUMM MOXET ObiTb 3amnofiHEHO OT
PYKW, MaLUMHOMUCHBIM CMOCOOOM NMOO NOCPEACTBOM 3fEKTPOHHbBIX MeYyaTarLwmx
YCTPOMWCTB, a TakKe NoAroTOBMEHO B 3NEeKTPOHHOM hopMe ¢ nomMoLubto [NopTana.

3asaBneHne, HanpasfieHHOEe B 3NEKTPOHHOM opmMe C  MCNoSfib3oBaHUEM
MopTana, MoOXeT ObITb MOAMMCAHO YCUNEHHOW HEeKBaNMMUUMPOBaHHON 3NEKTPOHHOM
noanucblo, cepTuduKaT KfYa MNPOBEPKM KOTOPOW CcO34aH W UCMOMb3yeTcs B
NHPaCTPYKType, obecneunBatoLLEeN NHGOPMAaLMOHHO-TEXHONOIMYEeCcKoe
B3aMMOAENCTBME WMHAPOPMALMNOHHBLIX CUCTEM, MCMONb3yeMbIX AN NpeaocTaBieHus



roOCy4apCTBEHHbIX U MyHULMNAMNbHbIX YCNYr B 3NEKTPOHHOM dOpMe, B COOTBETCTBUMN C
MocTtaHoBneHunem lNpasutenscTea Poccurckon ®eagepaumm ot 01.12.2021 Ne2152 «O6
yTBepxaeHun [paBun cos3gaHna M UCNoNb3oBaHMs cepTudmkaTa Knoda MNpoBEPKHU,
YCUNEHHON HEKBanMUUUPOBAHHOMW 3NIEKTPOHHOM MOANUCU B UHGPACTPYKTYpeE,
obecneunBatoLLen MHGOPMAaLNOHHO-TEXHOOMMYecKoe B3auMogencTeme
MHPOPMALMOHHBIX CUCTEM, UCMNOSb3yEMbIX ONs1 NPeAOCTaBMEHNsS rOCY4apCTBEHHbIX U
MYHULUMNANbHbIX YCNYT B 9fIEKTPOHHON hopme».

B 3agBneHun o npepgoctasfieHUM BbINUCKM U3 kHUMM rnason JIMNX mnnu nHeim
yneHom JIMX ykasbiBaetTca dopmat npegocTtaBneHns Takon Bbinucku (B opme
3NEKTPOHHOro AOKYMEHTa Unu Ha bymakHOM HocuTene).

26. K 3asBneHuio 3asiBUTeNb UnuM ero npeacrtaBuTenb npunaraeT cnegywouime
OOKYMEHTbI:

1) Konuto JOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTb 3asBUTENS;

2) KON OOKYMEHTa, yOOCTOBEPSAOLWEro MYHOCTb NpenCcTaBUTENA 3asiBUTENS
(B cny4yae nogayn JOKYMEHTOB nNpeacTtaBuTeneM 3asBuTens);

3) DOBEPEHHOCTb WM WHOW  OOKYMEHT, YAOCTOBEPSIOWMA  MOSTHOMOYNS
npeacraButensa 3asBuTens (B crnydae nogayn [LOOKYMEHTOB npeacraBuTenemM
3asBuTens).

27. 3aaBuTenb UNn ero NpeactaBvTenb nNpeacraBndaeT (HanpasnseT) 3asBreHne
N OOKYMEHTbI, yKa3aHHble B MyHKTe 27 HACTOSLWEero agMMHUCTPATMBHOIO perfiaMmeHTa,
OAHMM M3 criegyoLwmx cnocobos:

1) nyTem nu4HoOro obpalieHmsi B agMUHUCTPaLMIO;

2) yepe3 opraHuMsaumm rnoytoBon cBA3W. B aTOM cnyyYae  [OOKYMEHTbI
NpeacTaBnNAlTCA B KOMUSAX, 3aBEPEHHbIX HOTApPMYyCOM WU LOSMKHOCTHBIM  NIULIOM,
YNOMHOMOYEHHbIM B  COOTBETCTBUMM C 3aKOHOAATENbCTBOM Ha  COBEpLUEHMWE
HOTapuanbHbIX EUCTBUN UMW OPraHoM (OOSMKHOCTHLIM fINLOM), YNOSTHOMOYEHHbIM Ha
Bblayy COOTBETCTBYIOLLEIO LJOKYMEHTA;

3) yepes Nu4YHbIN KabuHeT Ha MNopTane;

4) nyTeM HanpaefneHnda Ha oduuManbHbld agpec  3MeKTPOHHOM  MOYThI
aAMUHUCTPaLMK;

5) yepes MoL.

28. B cnyyae obpaiieHus B MOLl ogHOBPEMEHHO C KOMMMEKCHLIM 3anpocoM
3asBUTENb WM  €ro npeacrtaBuTenb MNodaeT CBEAEHUs, [OOKYMEHTbl W (uUnu)
NHopMaLumio, npeayCcMOTPEHHbIE HOPMaTUBHbLIMMU npaBoOBbIMMA akTamu,
perynupyoLwmMMmmn OTHOLLEHUS, BO3HMKAKOLLNE B CBA3W C NPeOCTaBNEHNEM yKa3aHHbIX B
KOMMIIEKCHOM 3anpoce rocyfapCTBEHHbIX UM (UNM)  MyHMUMNanbHbIX  YCryr, 3a
NCKNIOYEHNEM [OKYMEHTOB, Ha KOTOpble pacrnpocTpaHaeTca TpeboBaHue nyHkTa 2
yactn 1 crtaten 7 PegepanbHoro 3akoHa oT 27 utonsa 2010 roga Ne 210-®3 "OO6
opraHusauun npefocTaBneHNsa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCnyr', a Takke
CBeAEHUN, OOKYMEHTOB M (UnvM) WHGOpMauuu, KOTopble Yy 3asaBuUTENnd WnuM  ero
npeacTtaBuTensd OTCYTCTBYOT W AO/MKHblI  ObiTb  MOMy4YeHbl NO  pe3ynbTaTam
npenoCTaBneHns 3asBUTEN0 WM ero  NpeacTaBUTENI0  MHbIX  yKa3aHHbIX B
KOMMMEKCHOM 3anpoce rocyaapCTBEHHbIX M (UNK) MyHuumMnanbHbiX ycnyr. CBegeHus,
OOKYMEHTbI M (MnNK)  MHopMauuio, Heobxogumble AN NpefocTaBneHus
rOCy4apCTBEHHbIX U (MN) MyHULMNAMbHbBIX YCIYr, yKa3aHHbIX B KOMMIEKCHOM 3anpoce,
N nonyvaemMble B OpraHmM3aumsx, ykasaHHbIX B Yactn 2 ctatbn 1 degepanbHOro 3akoHa
ot 27 wona 2010 roga Ne2l10-®#3 "O6 opraHMsaumm npenocTaBreHns
rocy4apCTBEHHbIX M MyHMUMNANbHbBIX yCNyr', B pe3ynbTaTe oka3aHus ycnyr, KoTopble
ABNATCA HeobxoaMMbiMn 1 obA3aTenbHbIMU A4S NPeLOCTaBNeHNs rocy4apCTBEHHbIX
N MyHAUMNAnNbHbLIX YCAyr, 3asBUTENb WM ero npeacrasutens nogaetr B MoL
OLHOBPEMEHHO C KOMMMEKCHbIM 3arnpoCOM CaMOCTOSATENBHO.

29. lNpu npegoctaBneHNn MyHULMNANbHOMW YCNyrn agMUHUCTPaUUS He Brpase



TpeboBaTb OT 3asBUTENEN UNM UX NpeacTaBuTenen: OOKYMEHTbl, HE yKasaHHble B
NyHKTax 26 n 27 HacToALEero agMMHUCTPATMBHOIO pernamMmeHTa.

30. TpeboBaHua K [OKyMeHTaM, MpeAcTaBnseMblM 3asBUTENEM WM ero
npeacTtaBUTENEM:

1) AOKYMEHTbI JOSMKHbI UMETh nedaTn, NoAnncKu YNnonHOMOYEHHbIX AOMKHOCTHbIX
NAL,  rOCYAApCTBEHHbIX OPraHoOB, OpraHoOB MECTHOrO CaMoyrnpasfeHus  unu
OOSDKHOCTHBLIX  NIUL,  WHbIX OpraHus3auun, BblOaBLUMX AaHHble [OOKYMEHTbl UMK
yAOCTOBEPUBLLMX MOASIMHHOCTb KOMUIA AOKYMEHTOB (B Criyyae nonyvYeHnsa AOoKyMeHTa B
dopMe INEKTPOHHOIO LOKYMEHTa OH AOSMKEH ObITb NognucaH 3NeKTPOHHOM NMOAMUCHIO
3asBUTENS WM €ro npeacrtaBuTens B COOTBETCTBUMM C MYHKTOM 69 HacTtosiwero
aAMWHNCTPATUBHOIO perfiameHTa);

2) TEKCTbl JOKYMEHTOB LOMKHbI ObITb HaNMcaHbl pa3éopymBo;

3) AOKYMEHTbI HE OOIDKHbI MMETb NOAYUCTOK, NPUMMCOK, 3a4EPKHYThIX CMOB N HE
OroBOPEHHbIX B HUX UCMPaBIIEHNN;

4) [OKYMEHTbI HE OOSMKHbI ObITb MCMOMHEHbLI KApaHAALLOM;

5) DOKYMEHTbl He [OO0SDKHbl MMETb MOBPEXAEHUW, HanMume KOTOpbIX He
Nno3BoNsieT OAHO3HAYHO UCTOMKOBATb UX COAepKaHMe.

MaBa 10. NcuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C HOPMATUBHBLIMU NPABOBbLIMW aKkTamu ANsi NpeaoCTaBeHus
MYHUUMNANbHOW YCNyru, KOTOPble HAXOAATCA B pacnopsKeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOI0 CaMoynpaBieHNsI N UHbIX OPraHoB, y4acTBYHOLMX B
npegocTaBneHn MyHUUMNANsLHOW YCNyrn, 1 KOTopble 3asBUTESb UK ero
npeacTaBuTENb BNpaBe NpeacTaBuTb, a Takke Cnocobbl NX NONyvYeHns 3aaBUTenamMm
U NX NpeacTaBUTENSIMIU, B TOM YUCIIE B 3NIEKTPOHHOM hopMe, NOpsaoK UX
npeactaBneHns

31. [lokymeHTbl, Heobxoanmble AN NPeAOoCTaBMEeHUs MyHULMMNANbHOW YChyru,
KOTOpble HaXoASTCA B PacCropsiKeHUW rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
caMoynpaBneHnst U UHbIX OpraHoB, Y4acTBYOLWMX B NPeA0oCTaBNeHNN rocyAapCTBEHHbIX
UM MyHULMNANbHBLIX YCNyr, U KOTOpble 3asiBUTENb MMM ero npeactaBuTerNb Brpase
NpeacTaBUTb, OTCYTCTBYIOT.

maBa 11. 3anpeT TpeboBaTb OT 3asBUTENS NPEeACTaBNEHNS OKYMEHTOB U
NHdopMauunm

32. ADMUHUCTpaums Npu nNpegocTaBrneHnn MyHUUMNanbHOW YCIyrn He Brpase
TpeboBaTtb OT 3asiBUTENEN NN NX NpeacTaBuTenen:

1) npeactaBneHna JOKYMEHTOB U MHPOpMaLMN UK OCYLLLECTBIEHUS OENCTBUMN,
npeacraBneHne WM OCYLLECTBEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMMU
NpaBOBbIMW aKTaMW, PerynupylowmMm OTHOLUEHUS, BO3HMKaKOLWMEe B CBA3UM C
npenocTaBneHneM MyHUUUNANbHOW YCRyru;

2) NnpeacraBneHns JOKYMEHTOB U MHpopMauumn, B TOM Yucrie noaTBepxaaroLmx
BHECEHME 3asBUTENeM nnatbl 3a NpeaocTaBfieHWe  roCydapCTBEHHbIX W
MYHUUMNANbHBLIX YCMYr, KOTOpble HAaxoOATCsA B PacrnopsikKeHUun agMUHUCTpauuu,
rocyJapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpaeneHus wu  (unu)
noaBeAOMCTBEHHbIX rocygapCTBeHHbIM opraHam n opraHam MECTHOro
camoyrnpaBneHus opraHusauuin, yyacTBYKOLWMX B NpefoCTaBfieHMM MyHUUMNanbHOM
ycriyru, B COOTBETCTBMM C HOpPMaTMBHbIMW MpaBOBbIMW akTamu Poccunckon
degepaummn, HopMaTUBHLIMW NPaBoBbIMK akTaMn Omckon obnactu, MyHUUMNanIbHbIMK
NpaBOBbIMW aKTaMu, 3a WCKMYEHMEM [OOKYMEHTOB, BKMIOYEHHbIX B OnpenereHHbIN
yacTtbto 6 ctatbn 7 depepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-03 "O06



opraHusauun npegocTaBfieHns rocyaapCTBEHHbBIX U MyHUUMNANbHbLIX YCyr" nepeyvyeHb
OOKYMEHTOB;

3) npeacTaBneHnss OOKYMEHTOB UM MHOpMauuwn, OTcyTcTBMue wn  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb NpwW nepBoHaYarnibHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npegocTaBneHnn MyHMLMNANbHON ycnyru, 3a NCKITIOYEHNEM cny4aes,
npegyCcMOTPEHHbIX B NyHKTe 4 yactn 1 ctatbmn 7 PefepanbHOro 3akoHa ot 27 uons
2010 roga Ne 210-®3 "O6 opraHu3aumm npeaocTaBreHNs rOCYyAapCTBEHHbLIX WU
MyHULUMNanbHbIX yenyr";

4) npepocTaBneHna Ha OymaxHOM HocuTerne [OKYMEHTOB M WHopmauuu,
9NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2
yactn 1 cratbn 16 dPepepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 "OO6
opraHusauun npeaocTaBneHNs rocyadapCTBEHHbIX M MyHWUMNAnNbHbIX ycnyr', 3a
NCKNIOYEHNEM CriydyaeB, €CriM HaHeceHMe OTMETOK Ha TakuMe [OKYMEHTbl Nibo umx
n3bATUE ABNAETCA HEOH6XO4MMbIM YCNOBMEM NPESOCTABEHNA MYHULMNANbHON YCNyri,
N NHbIX CIly4yaeB, YCTaHOBIEHHbIX heaeparibHbIMN 3aKOHaMW.

maea 12. VicuepnbliBatoLwmin nepeyeHb OCHOBaHWUI ANs OTkasa B npueme
AOKYMEHTOB, HEOBX0AUMBIX ANA NpeAoCTaBNEHNA MyHULMNANbHOW yCryrn

33. OcHoBaHMsAMK AN OTKasa B NpyemMe JOKYMEHTOB SIBMSOTCS:

1) 3asiBNeHne He  COOTBETCTBYeT dopme  3asiBfieHUd,  YCTaHOBIIEHHOW
NPUIIOXEHNEM K HACTOALLEMY aaMUHUCTPATUBHOMY perfamMeHTy;

2) HenpeacTaBneHMe 3asdBUTENEM WM ero npeactaBuTeNneM  OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 26, 27 HacTosLWEero agMUHUCTPaTMBHOIO pernameHTa;

3) HeCcOOTBETCTBME MPEACTABMIEHHbIX 3asiBUTENIEM WM ero npeacTaBUTeNem
OOKyMeHTOB TpeboBaHMsIM, yKka3aHHbIM B NyHKTe 31 HacToswero agMUHUCTPATUBHOIO
pernamMmeHTa;

4) Hanu4ne B [OOKYMEHTax HeLeH3YPHbIX NGO OCKOPOUTENbHLIX BblpaXXEHUHN,
YrpoO3 XWU3HW, 340POBbI0 M UMYLLECTBY LOSMPKHOCTHBIX NUL, agMUHUCTPaALUK, a Takke
UYNEHOB NUX CEMEN.

34. B cnyyae ycCTaHOBMEHUS OCHOBAHWW AONs OTKasa B MNPUHATMM OOKYMEHTOB
OO/MKHOCTHOE MU0 aAMUHUCTPaUMKW, OTBETCTBEHHOE 3a MpueM W perncrpauuio
OOKYMEHTOB, COBepLllaeT [AdencTBusi MO YBEOOMSIEHMIO  3adBUTENS UAU  €ero
npeagcraButTens B Nopsigke,  npegycMoTpeHHoM  nyHkToM 80  HacTosiwero
aAMWHUCTPATMBHOIO pernamMmeHTa.

35. OTka3 B npuvemMe [OOKYMEHTOB He npenaTcTByeT MNOBTOPHOMY obpalleHuto
3asBUTENEN UNKU UX NpeacTaBuUTENEN 3a NpeaocTaBreHneM MyHULMNANbHOW yCriyrn u
MOXeT ObiTb obxanoBaH 3asBUTENEM WU €ro npeacraBuTenem B nopsake,
YyCTaHOBIIEHHOM AENCTBYIOLLMM 3aKOHOAATESNTbCTBOM.

maea 13. VicuepnbiBaloLwmi nepeyeHb OCHOBaHNI ANst NPMOCTAHOBIEHNS U
OTKasa B NpefoCTaBfiEHUM MYHULIMNANbHOW YCIyrn

36. OcHoBaHMA [ONA  NPUOCTAHOBMEHUA NpefoCTaBNeHns  MyHUUunanbHOU
yCryrn 3akoHo4aTeNnbCTBOM HE NPeayCMOTPEHbI.

37. OcHoBaHMEM [AnNa OTkasa B NpefoCTaBfeHUn MyHULMNANbHOW  yCnyru
ABNSIETCA HECOOTBETCTBME 3aaBUTENS TpeboBaHMsM, NpenyCMOTPEHHbIM MYyHKTOM 3
HaCTOSALWEro agMUHUCTPATUBHOIO perfameHTa.

maBa 14. lNepeyeHb ycnyr, KOTopble ABNATCA He06X0aUMbIMU U
obs3aTtenbHbIMU ANA NpefoCTaBNeHNs MyHULMNANBHOW YCNyrn



38. Ycnyrn, KoTopble SBMSOTCA HeobxoaumbiMM U 06si3aTenbHbIMM - ONs
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

maBa 15. [Nopsgok, pasamep M OCHOBAHUSA B3MaHUs rocy4apCTBEHHOMW MOLUSIUHbI
NI MHOW NNaTbl, B3aMMaeMOW 3a NpefoCcTaBlieHne MyHUUMNanbHoOW ycnyrm

39. MyHuuunaneHas ycnyra npegoctaBngeTcs 0e3 B3MaHusi rocyaapcTBEHHOM
NOLWMNHBI WX MHOW NNaThl.

40. B cny4ae BHeceHNA n3MeHeHUN B BblAaHHbIA B pe3yrbTate npeaocTraBlieHns
MYHMLUMNANbHOW YCIyru [OOKYMEHT, HanpaBfieHHbI Ha wucnpasneHne ownbok u
orneyvyaTok, OOnyLeHHbIX N0 BMHE agMuHuUcTpaumn, MOLL, a Takke OOMKHOCTHbLIX NUL
agmMuHucTpaumm, pabotHunkos M®OLL, nnarta ¢ 3asBuTtenst He B3MMaeTCs.

maea 16. [Nopsagok, pasmep U OCHOBaHMA B3UMaHUA NnaTbl 3a NpegocTaBrneHne

yCrnyr, KOTopble ABNAITCA He06XoANMbIMN N 0B6s3aTENbHBIMWU AN NPeoCTaBNeHUs

MYHUUMNANbHOW YCnyru, BKIoYas MHopmaLmioo 0 METOAUKE pacyeTa pa3mepa Takon
nnaTtbl

41.Mnata 3a ycnyru, KOTopble SBMASIOTCS HeobxoaumbiMM U 06s3aTeNbHBbIMM
AN NpefocTaBneHNs MyHULMNANbHOW YCryru, OTCYTCTBYET.

MmaBa 17. MakcnmanbHbIM CPOK OXMAAHUA B oMepean npu nogaye 3asBrieHUs U
npw Nony4yeHuu pesynbtaTta NpegocTaBreHns Takom yeryrm

42. MakcumanbHOe BpeMs OXWOAHWS B Oo4epeau npu nogadve 3asiBNeHus U
AOKYMEHTOB He OOJKHO npeBbilwaTh 15 MUHYT.

43. MakcumanbHOe BpeMsi OXuaaHust B ovepeau npu MNonyyYyeHun pesynbraTa
MYHULMNANbHOM YCNYrM He AOMKHO NpeBbIwaTth 15 MUHYT.

maea 18. CpoK 1 NopsaoK peructpaunmn 3aaBneHuns, B TOM YUCre B 9NIEKTPOHHOMN
dopme

44. Peructpaumio 3asiBNeHNA W [OKYMEHTOB, MNpedoCTaBfEHHbIX 3asBuTernemM
WNn ero npeacraBUTENEM, OCYLLECTBASET [AOSDKHOCTHOE NULO agMUHUCTPaumu,
OTBETCTBEHHOE 3a NpWeM W pernctpauuio JOKYMEHTOB, B TOM YWUCIE B 3MEKTPOHHOW
dopme, B XypHane perucrtpaumm obpalleHuin 3a npefoCcTaBneHMEM MYHULMNANbHON
ycnyru nytemMm npuCBOEHUS yKasdaHHbIM JOKYMEHTaM BXOASLEero HoMepa C ykasaHuem
AaTbl NONy4YeHus.

45. Cpok peructpaumm npeacTaBneHHblX B aAMUHUCTpaUMIO 3asiBNEeHUs W
OOKYMEHTOB Mpy HEMOCPEACTBEHHOM OOpaLLeHnn 3adBUTENS UK ero NpeacTaBuTens B
afMUHUCTPaUMIO He OO0SDKeH npeBblwatb 15 MUHYT, NpyW HanpaBfeHUn OOKYMEHTOB
yepes opraHu3auun NOYTOBOK CBA3M UNK B ANEKTPOHHOM hopme - oanH pabounii geHb
CO OHS nony4YyeHns agMUHUCTpaunen ykasaHHbIX JOKYMEHTOB.

46. lHem perncTpauum [LOKYMEHTOB S$BNSETCA [AeHb WX MOCTYyNneHna B
agmuHucTpaumio (go 16.00 yacos). Npu noctynneHmn gokymeHToB nocne 16.00 yacos
NX perncTpawums NPONUCXOANT crneayowmm paboymm gHeMm.

MaBa 19. TpeboBaHWs K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHuUMNanbHasa ycnyra

47. Bxoa B 3gaHMe agMuHUCTpaumm obopynyeTcss MHOpMaunuoHHOM Tabnuykom



(BbIBECKOM), coaepxaLlen NHpopMaLnio 0 NOSTHOM HAaUMMEHOBaHUN afMUHUCTPALUM.

48. AopMnHucTpauma  obecneuynBaeT  MHBanNugam - (BKMYasi  MHBanNvAos,
MCNONb3YIOLWNX Kpecrna-KoNAckn n cobak-npoBOAHNKOB):

1) conpoBOXaeHNe WHBaNMOOB, UMEKLWMX CTONKME pacCTpoMcTBa  (PyHKUUK
3PEHUS N CaMOCTOATESIbHOIO MepenBMKEHUsl, U OKa3aHMe MM MNOMOLLUM B 34aHUU
agMUHUCTPaLUK;

2) ponyck B 34aHMe agMUHUCTpauuMuM cobakv-NnpoBOAHMKA MNPU  Hanuyum
OOKYMeEHTa, NoATBEPXKAAIOLLErO ee crneunanbHoe obyyeHne n BbigaBaemMoro no gopme
N B nopsake, KOTopble onpefensaiTca deagepanbHblM OpraHoOM MCNOMAHUTENBbHOMN
BNacTu, OCYLLECTBNAIOWMUM (PYyHKUUKM NO BbipaboTke U peanusauun rocygapCTBEHHOWN
NONIUTMKM N HOPMATUBHO-NMPaBOBOMY PEryriMpoBaHuMio B cdpepe coumanbHOM 3aluThbl
HaceneHus;

3) okaszaHue AO0IMKHOCTHLIMU NuuaMn U paboTHMKaMM agMUHUCTPaLMM NOMOLLM
WHBanNuaam B npeoosieHMn 6apbepoB, MeLLALLMX MOMYYEHUIO UMW YCIyr HapaBHe C
ApYrumMu nuuamu.

B cnyyasax, ecnu 3gaHMe HEBO3MOXHO MOJSIHOCTBIO MPUCNOCOBUTL C y4eTOM
noTpebHOCTEN MHBaANMAOB, aAMUHUCTPALMA OO €ro PEKOHCTPYKLUUN UMM KanuTanbHOro
PEMOHTA NPUMHMMAaET COrfacoBaHHble C OOHMM W3 OOWECTBEHHbIX 0O0bEeANHEHUI
WHBanNMAOos, OCYLLEeCTBNALLNX CBOIO DEeATenbHOCTb Ha Tepputopumn
CTtapokapaCyKCKOro CernibCKoro mnoceneHns bonbliepeyeHcKoro MyHUUMNanbHOro
panoHa Omckon obnactu, mepbl ansg obecnevyeHuss OOCTyna WHBaNMOOB K MeECTY
npenocTaBneHns MyHULUMNANbHOM YCNyru.

49. NHhopmaumnoHHble Tabnnykn (BbIBECKM) pasmeLlalnTcs psaoM C BXOAOM B
34aHve agMumHUcTpauum nmbo Ha aBepu Bxoda B 34aHME agMUHUCTPaUMKU Tak, YTOObI
OHM BbINN XOPOLLIO BUAHbI 3a8BUTENSAM UNN UX NPeaCcTaBUTENSAM.

50. lNpuem 3aaBuTenen unu mnx npegcraBuTeniern, AOKYMEHTOB, HEOBXOAMMbIX
ANA  NpefocTaBfeHns  MyHUMUMNAnbHOW  yCnyru, OCyllecTBnaeTca B kabuHeTax
agMUHUCTPaLMN.

51.Bxog B KabuHeT agmuHucTpauum obopyayetca  MHEGOPMALNOHHOM
Tabnuykon (BbIBECKOW) C yKkaszaHMeM HOMepa kabuHeTa, B KOTOPOM OCYyLLECTBMSETCA
npegocTaBneHne MyHMUMnansHOW yCnyri.

52. Kaxxgoe paboyee MeCTO AOMKHOCTHLIX NUL adMUHUCTPaAUUM OOSMKHO ObiTb
obopyaoBaHO nepcoHarnbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIO — AOCTyna K
HeobXxoauMbIM  UHPOPMAUNOHHBIM 6a3amM [aHHbIX, NevaTalolmM U CKaHUPYHOLWLMM
ycTpoucTBam.

53. MecTta oxugaHusa OOSKHbl COOTBETCTBOBaTb KOMMOPTHLIM YCMOBUSIM ONs
3asBuTENENn WNM  UX nNpeactaBuTenen M oNTMManbHbIM  YCIOBUAM  paboTbl
OOMMKHOCTHbIX ML, aAMUHUCTPaLUN.

54. MecTa oxugaHusa B odepeam Ha npuem, nogavy AOKyMEHTOB, HEOOXOAUMbIX
ANs NpefoCcTaBneHnst MyHMUMNAnNbHOM ycnyrn, o6opyayroTca CTYNbsMU, KpecenbHbIMN
CEeKUNSAMUN, CKAMbSIMU.

55. Mecta Onga 3anofiHeHust OOKYMEHTOB 06opyayrTcd WMH(OPMaLNOHHbIMU
CTeHOaMu, CTYNbAMU U CTONaMu Ang BO3MOXHOCTU 0POPMIIEHUS JOKYMEHTOB.

56. MHGopMaUnOHHbIE CTeHObl pas3MellarTca Ha BWOHOM, LOCTYMHOM AN
3asBUTENEN UNN UX NPEeACTaBUTENEN MECTe M Npu3BaHbl obecneynTb 3asBUTENSA Unn
ero npeacraBuTenst ucdepnbiBatowen wuHdopmauven. CteHabl AOMKHbI  ObITb
0oPopMMeHbl B €AUHOM CTUMe, HAaAnMCK caenaHbl YepHbIM WpUgToM Ha 6enom goHe.
OdbopmneHne Bu3yanbHOW, TEKCTOBOM WHoOpMaumm O nopsake npenocTaBeHus
MYHUUMNANbHOM yCNyrM [JOOJSHKHO COOTBETCTBOBATb OMNTUMANbHOMY 3pUTESNTbHOMY
BOCMPUATUIO 3TON MHGOPMaLUK 3adBUTENSMU UMW UX NPeacTaBUTENAMM.

masa 20. [NokasaTenu JOCTYMHOCTU N KayecTBa MyHULMNANBHOW YCryru, B TOM



4yucrie KorM4ecTBO B3auMOAENCTBUI 3asiBUTENS C AOIMKHOCTHBIMU NMLaMn npu
npefocTaBneHn MyHUUMNansHoN yCnyrm u ux npoaosKUTENbHOCTb, BO3MOXHOCTb
nony4yeHuss MHopMaumm 0 xoae NpefocTaBneHns MyH1ULMNarIbHOW YyCryrn, B TOM
yucne ¢ ncnonb3oBaHMeM MH(POPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMNN,
BO3MOXHOCTb NMB0 HEBO3MOXHOCTb MONyYeHUss MyHuumnansHon ycnyrn 8 MOLL (B Tom
yucne B NOSIHOM 06BbLEME), NOCPEACTBOM KOMMMEKCHOMO 3anpoca

57. OCHOBHbIMM MOKasaTenssMu [OOCTYNHOCTM W KavecTBa MyHULUMNAnbHOM
ycryr AaBnsat0TCS:

1) cobnogeHme TpeboBaHMM K MecTaM npefoCTaBfieHUs MyHULMNANbHON
yCIyru, ux TPaHCMNOPTHOM OOCTYMNHOCTMU;

2) BO3MOXHOCTb NpeAcTaBieHnst 3asiBfieHUss U AOKYMEHTOB, HEOOXoauMBbIX ONis
npegocTaBneHns MyHuumnansHom ycnyru, yepes MoLl;

3) cpeaHee BpeMsi OXXngaHus B odepenm npy nogade JOKYMEHTOB;

4) konnyectBo obOpaweHnn 06 obxanoBaHUM  pelweHuhn U AEUCTBUMA
(6e3pencTBms) agMUHUCTPaLMK, a Takke OOMKHOCTHbIX NUL, aaMUHUCTPaUnN;

5) KONU4YecTBO B3aMMOAENCTBUMA 3asiBUTENS WNM  ero npeacraBuTens c
OOMMKHOCTHLIMU NULAMU, NX NPOAOIKUTENbHOCTD;

6) BOBMOXHOCTb  NOSiydeHus  MHopMauunm O  Xode  npegocTaBrieHus
MYHULUMNANbHOW YCAYr.

58. BsamogencTtene 3asBUTENS WUNM ero npeacraBuTend C AOSHKHOCTHbIMU
nMuaMmnm - agMMHUCTPALMM - OCYLLIECTBRSIETCA MNpU  JIMMHOM MpuemMe rpaxgaH B
COOTBETCTBUM C rpaPnKomM npuema rpakgaH B agMmMHUCTpaLmn.

59. BsanmogencTtene 3asBUTENS UMM ero npeacraButensd C AO0SHKHOCTHbIMMU
nmuamn agMMHUCTPaLUN OCYLLLECTBASIETCS NPU JIMYHOM OBpaLleHnn 3asBUTENS UK ero
npeactaBnTens:

1) ana  nogauM  OOKYMEHTOB, HeoOxoauMbIX  Ans npegocTaBneHns
MYHULUNANbHOW YCRyru;

2) ons nonyyeHus pesynstata NnpegocTaBNeHns MyHULMMNANsHOM YCIyru.

60. MpoaomKNTeNbHOCTL B3aMMOAENCTBUS 3aa9BUTENS NN ero NpeacTaBuUTeNs C
OOIMKHOCTHBIMW ~ NMUAMU  aAMUHUCTPaUMX MpU  NPefoCcTaBNeHnun  MyHUUMNansHOW
ycryrm He [OrfpkHa npesbiwaTtbe 10 MUMHYT MO KaXOoMy M3 yKasaHHbIX B NyHKTe 60
HacTosALWEro agMUHUCTPATUBHOIO perfiameHTa BUaoB B3anMOOENCTBUS.

61. KoninyectBO B3aMMOLENCTBUMA 3asiBUTENA WNIWM  ero npeacraBuTens ¢
OOIMKHOCTHBIMW ~ NMUAMU  aAMUHUCTPaUMM MpU  NPefocTaBleHnun  MyHUUMNansHOW
yCryrn He OOJSMKHO npeBbiaTh ABYX pas.

62. 3asButenio  obecneymBaeTcd  BO3MOXHOCTb  Mogayn  3anpoca O
npenoCcTaBNeHn MyHUUMNANbHOW YCIyrn U NosfyvyeHus peayrnbTata MyHUUMnanbHOM
yCriyrm rnocpencTBoOM MUCMNOMb30BaHUS 3MEKTPOHHOW MOYTbl agMuHUCTpauuu, MNopTana,
MoL].

3asaBuTenb N ero npeacraBuUTeSlb UMeET BO3MOXHOCTb NOSTyYUTb UHAOPMaLMIO
O XoOe npeaocTaBfeHna MyHUUMNAnbHOM YCRyru B agMUHUCTpauuM B MOPSAKe,
YCTaHOBJIEHHOM NYyHKTaMu 7-15 HacTosLwero agMMHUCTPaTMBHOIO pernamMeHTa.

maBa 21. NHble TpeboBaHus, B TOM Yucne yuntbiBaroLwme ocobeHHOCTH
npefocTaBneHns MyHuumnansHom ycnyrm B MOLL n no akcTtepputopmansHomy
NPUHUMNY 0COBEHHOCTN NPeaoCTaBNeHNs MyHULMNANbHON YCNYrn B 9NIEKTPOHHON

dopme

63. MyHMumnanbHass ycnyra no  3KCTeppuTopuanbHOMY — MPUHUMNY  He
npeaocTaBnseTcs.
64. OpraHusaunsi NnpegocTaBneHUst MyHULMNaNbHOM YCIyrM OCyLLLECTBRSETCS Mo



npyvHUMny "ogHoro okHa" Ha 6a3e MOL| npyn nMyHOM obpalleHun 3aaBUTENS NN ero
npeacraBuTens.

Mpwn npegocTaBneHnu MYHULUMNANbHOM ycrnyrm YHUBepCcanbHbIMN
cneunanuctamm MOLL ocyuwlecTBnaTca crnegyowme agMMHUCTPaTUBHbIE AENCTBUS B
paMKax okasaHus MyHULMNanbHOW yCryru:

1) nHbopmmpoBaHe 3aaBuTENEN WM UX NpeacTtaBuTenen o nopsiake
npegocTaBnNeHns MyHUUMNanbHOW ycryri, B TOM 4YucCrie NOCpPeAcTBOM KOMIIEKCHOMO
3anpoca, O XOA4e BbINOSIHEHMST 3anpoca O NPeAoCTaBfEHNUN MYHULMMNANBHOW YCnyru,
KOMMIIEKCHbIX 3anpocoB, MO WHbIM BOMpPOCaM, CBA3aHHbIM C npeaocTaBfieHneM
MYHUUMNANbHOM  YyCRyrKM, a TakkKe KOHCYNbTUPOBAHMEM 3asiBUTENEN WK  UX
npegcraBuTenen o Nopsiake npegocrtaBneHna MyHuuyunansHon yenyru B MOL;

2) NpyemM 3asiBfieHUss U [OKYMEHTOB, MNPeACTaBMEHHbIX 3asiBUTENEM Wnu ero
npegcraBuTeneM, B TOM YUCHEe KOMMIIEKCHOMO 3anpoca;

3) obpaboTka 3asBneHuMss W npeacTaBfeHHbIX AOKYMEHTOB, B TOM 4ucre
KOMMMJIEKCHOro 3anpoca;

4) HanpaBreHe 3asiBfIeHNs U OOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM Unu
ero npeacrasuTeneM, B adMUHUCTPALMIO;

5) Bblgava pesynbtata npeaoctaBneHns MyHUUMNanbHOW ycrnyri (B TOM 4vucrne
OOKYMEHTOB, MONYyYEeHHbIX NO pe3ynbTatamMm NpeaocTaBreHnsa BCeX rocygapCTBEHHbIX U
(M) MyHMUMNANbHBIX YCNYT, YKa3aHHbIX B KOMMEKCHOM 3anpoce) Unn yBeaoMseHus
006 oTKase B NPUHATUN 3asIBNIEHUS K PACCMOTPEHMIO.

65. loctyn K wuHOpMauuMmM O CpoKax W nopsake npegocrasrieHUs
MyHUUMNAnbHOW  ycnyr, pasmelwleHHon Ha [loptane, ocyuwecteBnsetca 6e3
BbIMOSIHEHNA 3asBUTENEM UMW ero npeactaBuTeneM Kakux-nnbo tpeboBaHuin, B TOM
yucrne 6e3 UCnNonb3oBaHMSA MNpPOrpaMMHOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYECKME CpeacTBa 3adABUTENS WU ero npeacraButens TpebyeT 3akno4veHus
NNLEH3MOHHOIO UMM MHOrO  cornaweHna ¢ npaBoobnagartenem nporpamMmmMHOro
obecnedyeHuns, npegycMaTtpuMBaloWeEro  B3MMaHMe nnaTtbl, pPerucTpauuio  unm
aBTOpPM3aLNIo U NpeaocTaBreHne UM NepcoHarnbHbIX JAaHHbIX.

66. [pegoctaBneHne MyHUUMNANBLHOW YCryrM C ucnonb3oBaHuem [lopTana,
OCYLLEeCTBNAETCA B OTHOLUEHUW 3adBUTENENn, npoleawmx npoueaypy perucrpauum u
aBTOpM3aLUN.

67. [Nlogaya 3asBuTEnem 3asdBNEeHUs B 3NIEKTPOHHOM opMe nocpeacTBOM
MopTtana, ocywectBnaetca B Buage daunos B dopmate XML, co3gaHHbIX C
ncrnono3osaHnem XML-cxem un obecrneymMBalWMX CUYMTbIBAHWE U  KOHTPOSb
npeacTaBneHHbIX AaHHbIX.

Mopaya 3asBuTenem 3asBrieHMss B (OpMEe 3MEKTPOHHOro  JOKYMeHTa
NoCpeLCTBOM 3IIEKTPOHHOM NOYThbl OCYyLeCTBsSeTca B Buae hannos B hopmaTte doc,
docx, odt, txt, xIs, xIsx, ods, rtf.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), Npunaraemble K
3asBMneHno, B TOM YnCrie JOBEPEHHOCTU, HaNpaBnswTcsa B Buae annos B doopmartax
PDF, TIF.

68. MNpn ob6palleHun 3a npegocTaBreHNeM MyHUUMNANbHOM  ycnyrm B
3NEKTPOHHOW (popMe 3aaBUTENb WM ero npeactaBuTEeNb WUCMONb3YeT YCUIEHHYHO
KBanMUUMPOBaHHYIO 3IEKTPOHHYI0 NOANMUCL. 3asdBrneHne U OOKYMEHTbI, NoJaBaemble
3asBUTENEM B 9NEKTPOHHOW dopMe C wucnonb3oBaHnem [loptana, moryT 6bITb
noanucaHbl NPOCTON ANIEKTPOHHOM NOAMNUCHIO.

YcuneHHas KBanuguumpoBaHHas 3NEeKTPOHHas nognucb AOJTKHA
COOTBETCTBOBAThL CreayrLmnm TpeboBaHUAM:

1) KBanMUUUPOBaHHLIN cepTUUKAT Kro4a MPOBEPKM INEKTPOHHOM MOANUCK
(Danee - kBanMUUMPOBAHHLIN cepTUdUKaT) Co3gaH W BbldaH akKKpeAUTOBaHHbLIM
yAOCTOBEPSIOLNM LLEHTPOM, akKkpeauTaumss KOTOporo AencTBUTENbHA Ha AeHb Bblgaun



yKasaHHOro ceptudukara;

2) KBannuuumMpoBaHHbIN cepTudmkaT OencTBUTENEH HA MOMEHT noanucaHus
3anpoca u npunaraemMbiX K HeMy JOKYMEHTOB (Mpy Hanuynn JOCTOBEepPHOU MHopMaLmm
O MOMEHTE NOAMUCAHNA 3asaBfEHNSA U NpunaraeMblX K HEMY JOKYMEHTOB) UM Ha AOEHb
NPOBEPKN OENCTBUTENbHOCTU YKa3aHHOro cepTtudukaTa, ecnm MOMEHT noAnuMcaHus
3anpoca u npunaraembix K HEMy JOKYMEHTOB HE OnpefereH;

3) nmeeTca NOSOXUTENBbHBIA pe3yrnbTaT MPOBEPKM MPUHAASIEXHOCTU Briagernbuy
KBanMuuMpoBaHHOro ceptudukata YCUNEeHHOM KBanuuuUpOBaHHOW 3MEKTPOHHOMN
nognucuy, ¢ MOMOLLLIO KOTOPOW NognucaH 3anpoc 1 npunaraemble K HeMy JOKYMEHTbI, U
noaTBEPXAEHO OTCYTCTBUE U3MEHEHUI, BHECEHHBIX B YKa3aHHble AOKYMEHTbI NOCne nx
nognucaHunda. [Npu 3TOM npoBepka OCYLWECTBNAEeTCA C MWCMNoSib30BaHNMEM CpeacTB
3NEKTPOHHOM NOAMUCK, MOMYYMBLUMX MNOATBEPXKAEHNE COOTBETCTBUSA TpeboBaHUAM,
YyCTaHOBIIEHHbIM B cOOTBeTCTBUM C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga
Ne 63-d3 "OO6 anekTpoHHOW noanucu", n C¢ KUCNoNb30BaHNEM KBaNMAUUNPOBAHHOMO
cepTudukaTa nvua, nognucasLLero 3anpoc 1 npunaraemble K HeMy JOKYMEHTbI.

69. Npn HanpaBneHUn 3asiBNEHUd W npunaraemMbiX K HeMy [OOKYMEHTOB B
9NEeKTPOHHOM opMe npeacTaBUTENEM 3asBUTENs, OEeWCTBYHOLWMM Ha OCHOBaHUU
OOBEPEHHOCTN, BbIJAHHOW  OPUONYECKMM  JIMLIOM, YOOCTOBEPSETCA  YCUNEHHOW
KBanMuUuUMpOBaHHOM 3IIEKTPOHHOW MNOAMNUCLI0 NPAaBOMOYHOIO AOJDKHOCTHOrMo nuua
IOPUANYECKOrO NMua, a AOBEPEHHOCTb, BblAaHHAA (PU3NYECKUM JIMLIOM, - YCUIEHHOW
KBannduumMpoBaHHOM 3MEKTPOHHOW NOANUCBI0 HOTapuyca.

PA3OEI 1lIl. COCTAB, NOCNEOOBATEJIbBHOCTb 1 CPOKW BbINONHEHNA
AOMUHNCTPATMBHbBIX NMPOLENYP, TPEBOBAHUA K MOPAOKY UX
BbIMOJIHEHWUA, B TOM YNCIIE OCOBEHHOCTW BbINOJNHEHNA
AOMUHUCTPATMBHBIX MPOLIEQYP B ANIEKTPOHHOW ®OPME, A TAKXE
OCOBEHHOCTW BbINONHEHNA AODMUHNCTPATUBHbBIX MPOLIEAYP B ML

maBa 22. CocTtaB 1 nocreaoBaTesibHOCTb aAMUHUCTPATUBHBIX NpoLeayp

70. NpepocTaBneHne MyHUUMNANbHOM YCNyrn BKYaeT B cebsa cnepywowme
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) npuem, peructpauuMs  3adBneHMss U OOKYMEHTOB,  NoAanexawnx
npeacTaBneHnto 3agaBuUTENEM NN ero NpeacTaBUTeNemM;

2) NPUHATUE pELLEHUSI O NPUHATUN 3aABNEHUA K PACCMOTPEHUIO UMW peLleHns
006 oTKase B NpefoCTaBreHnn MyHUUUNANbHOW YCIyru;

3) NOAroTOBKa BbINMUCKN N3 MOXO3SAMCTBEHHBIX KHUT;

4) HanpaBrneHve (Bblgada) 3asiBUTEN0 WU ero NpeacTtaBuUTENHO BbIMUCKN U3
MOXO3AWCTBEHHbIX KHUAT  WNK  yBedomsnieHnss 06 oOTkase B npeaocTaBneHun
MYHMLMMNANbHON YCNyru.

maBa 23. lNpuem, pernctpauns sasBneHns n JOKYMEHTOB, NpeacTaBreHHbIX
3aaBuUTENEM WU ero npegcrasuTenemM

71. OcHOBaHMEM s Ha4yana OCYLLECTBMEHNS agMUHUCTPATMBHOM npouenypbl
ABMSETCA NOCTYnfeHMe B agMWHUCTPAUMIO OT 3aaBUTENd WM ero npeacrasuTens
3asBIEHUST C NPUMOXEHHbIMU JOKYMEHTaMWU OOHUM M3 CNOCODOB, yKa3aHHbIX B MYyHKTE
28 HacTosALWero agMMHUCTPaATUBHOIO pernameHTa.

72. Npuem 3aaBneHus U OOKYMEHTOB OT 3asiBUTENd WNU ero npeacraBuTens
OCyLlecTBNAeTCa B aAMUHUCTpauuM Mo npeaBapuUTENbHOW — 3anucu, KoTopas
npousBoauTCcsa no TenedoHy, ykasaHHOMY Ha oduumanbHOM cauTe agMUHUCTPauuMu,
nnbo npu N4YHOM obpalLeHNN 3aABUTENS U €ro NPeacTaBUTENsS B aAMUHUCTPALMIO.

73. lNocTtynueluee B agMUHUCTPALMIO 3asdBreHNEe N OAOKYMEHTbl, B TOM 4Yucne B



9NEeKTPOHHOM OpMe, PperucTpupyetTcs OOSMKHOCTHbIM — JIMUOM  aiMUHUCTPaLMK,
OTBETCTBEHHbIM 3a MPUEM W pEerucTpauuio LOKYMEHTOB, B XXypHane perucrpaumm
obpaleHun 3a npegocTaBneHNeEM MyHULMNANbHOW YCyru.

Cpok peructpaumm npeactaBfieHHbIX B agMUMHUCTPaUMIO  3asiBNEeHus U
OOKYMEHTOB NpY HEMOCPEACTBEHHOM OOpaLleHnn 3adBUTENS UK ero NpeacTaBuTens B
aAMUHUCTPaALMIO He AO0SMKEH npeBbiwaTb 15 MUHYT, Npy HanpaBneHUn LOKYMEHTOB
Yyepes opraHn3auun NOYTOBOKM CBA3W UNK B ANEKTPOHHOM hopme - oanH pabounii geHb
CO OHS NonyvYeHns agMUHUCTPaLMEN YKa3aHHbIX JOKYMEHTOB.

74. JOMKHOCTHOE  NULUO  agMUHUCTpauMu, OTBETCTBEHHOE 3a npuem U
perncTpauuio AOKyMEHTOB, NMpocMaTpuBaeT NOCTYNUBLUME OOKYMEHTbI, NPOBEpsieT UX
LEeNOCTHOCTb N KOMMIIEKTHOCTb, YCTaHaBNMBaeT Hanuyne unv oTCyTCTBUME OCHOBAHWUW,
NpeayCMOTPEHHbIX MNYHKTOM 34 HacTosWero agMUHUCTPATUBHOIO perfiameHTa, He
no3gHee AByX pabounx gHEN CO AHS NonyvYeHus 3asBreHnss U AOKYMEHTOB.

75.B cnyyae nNOCTynfeHus  3asiBNEHWs,  MOAMWCAHHOIO  YCUIIEHHOW
KBanMuumpoBaHHOM 3NIEKTPOHHOMN NOAMUCHI0, AOSMKHOCTHBIM IMLOM agMUHUCTPALMK,
OTBETCTBEHHbIM 32 TMNpUeM U perncTpaumio AOOKYMEHTOB, B XO4e MpPOBEPKM,
npegyCMOTPEHHOW MYHKTOM 76 HacCTosWero aAMWHUCTPATUBHOIO perriaMeHTa,
NPOBOAUTCA  NpOBepka  AEUCTBUTENBbHOCTU  YCUNEHHOM  KBannduumpoBaHHOWM
9NEKTPOHHOM NOANMUCHU, C UCNOSb30BaHNEM KOTOPOW NoAnMcaH 3anpoc, Ha cobnogeHue
TpeboBaHUN, NpPeayCMOTPEHHbIX MNYyHKTOM 69 HacTosiwero agMWUHUCTPATUBHOIO
perrnameHTa.

76. [NpoBepka ycuUnNeHHoOM KBanMUUMPOBAHHOW 3MEKTPOHHOW MNOLMUCU MOXET
OCYLLEeCTBNATLCA AOMKHOCTHBLIM JIMLOM agMWHUCTPaLUUK, OTBETCTBEHHBIM 3a NMpuUeM u
perncTpauuio AOKYMEHTOB, CaMOCTOSITENBHO C UCMNOSb30BaHMEM UMEIOLLMXCHA CPeacTB
SNEeKTPOHHOM MoAnMuMCU  Unu  CpeacTB  MHMOPMALUMOHHOW CUCTEMbl  [OFIOBHOrO
yAOCTOBEPSIOLLEr0  LEeHTpa, KOTopas BXOAUT B COCTaB  MHAQPACTPYKTYpbl,
obecneunBatoLLien MHPOPMALMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBME AENCTBYIOLLNX
NHPOPMALMOHHBLIX CUCTEM, WUCMOMb3yeMbIX AN NpefoCTaBfieHUst rocy4apCTBEHHbIX
ycryr 1 MyHULUMNanbHbIX YCNYr B 3NIEKTPOHHOM (hopme.

lMpoBepka [ENCTBUTENLHOCTU YCUNEHHOW KBanNMPUUUPOBAHHOW 351EKTPOHHOM
nognucn  TakKkKe  MOXeT  OCYLUEeCTBMATbCA C  MCMNOSIb30BaHMEM  CpPeacTB
MHPOPMALMOHHON CUCTEMbI aKKPEANTOBAHHOMO YAOCTOBEPSIOLLENO LEeHTpa.

77. B cnyyae BbiSBNEHMA B NpeAcTaBneHHbIX AOKYMEHTax XOoTs Obl 0gHOro m3
OCHOBaHWW, TMPefyCMOTPEHHbIX MyHKTOM 34 HacTosAwero agMUHUCTPaTUBHOIO
pernameHTa, [OOJSDKHOCTHOE nUUO agMWHUCTPauUuK, OTBETCTBEHHOE 3a MnpuemM wu
perncTpauuio OOKYMEHTOB, He Mo3gHee Ccpoka, MpeayCMOTPEHHOro MyHKTOM 76
HacTosLero agMUMHUCTPATMBHOIO perfiameHTa, NpuvHMMaeT peleHve o6 oTkase B
npueme [OOKYMEHTOB W MoAroTaBnuBaeT yBegomneHne o6 oOTkasze B npueme
OOKYMEHTOB C YKa3aHMEM OCHOBaHWA OTKasa B Npueme JOKYMEHTOB M obecnednBaeT
€ro nognucaHue rnaBov agMMHUCTPaLN.

78. B cny4yae oTkasa B npuemMe [OKYMEHTOB, MNOAAHHbIX MNyTEM JIMYHOro
obpalleHnsa, OOMMKHOCTHOE NnMUO agMUHUCTpauMW, OTBETCTBEHHOE 3a MNpUEM U
perncTpauuio OOKYMEHTOB, B TeYeHue Tpex paboumx AOHen CcOo AHS MNonyyYeHus
3asBreHNss W OOKYMEHTOB HanpaBnseT 3adBUTENO WNWU  ero npeacTaBUTESNO
yBegoMNneHne o6 oTkase B NpuvemMe [OKYMEHTOB MOYTOBbIM OTNPaBfeHNEM Mo
NOYTOBOMY ajpecy, ykazaHHOMY B 3asiBfieHMU, NMMBOo no obpalleHunto 3asButens unm
ero npeacrasuTens BpyvyaeT ero SIMyHo.

B cnyyae oTkasza B npuveme [OOKYMEHTOB, MOAAHHbIX Yepe3 opraHusauuu
NMOYTOBOM CBSA3WU, AOSDKHOCTHOE NUUO agMUHUCTpauMW, OTBETCTBEHHOE 3a npuemMm wu
permctpauuio OOKYMEHTOB, He no3gHee Tpex paboumx [HeW CO OHS MOonyYeHus
3asBIieHNs U JOKYMEHTOB HanpasriseT 3asBUTENO UMW ero npeactaBuTento NoYToBbIM
oTnpasneHnem yBegomrneHne ob otkase B NpMeme JOKYMEHTOB MO NMOYTOBOMY afpecy,



yKaszaHHOMY B 3asBlEHUN.

B cnyyae oTkasa B npueme LOKYMEHTOB, NOAAHHbLIX Yepe3 NNYHbIA KabuHeT Ha
MopTane, QOOMKHOCTHOE NUUO agMUHUCTpaUMKW, OTBETCTBEHHOE 3a Mpuem wu
permcTpauuio OOKYMEHTOB, He no3gHee Tpex paboumx [HEeW CO OHS MOonyYeHus
3a8BreHnss U [OOKYMEHTOB HanpasnseT 3adBuTeNtio WNu ero npencraBUTENo
yBeaoMreHne ob oTkase B npMeme LOKYMEHTOB B JIMYHbIN KabuHeT Ha NopTtane.

B cnyyae oTkasa B npveme OOKYMEHTOB, MOAAHHbLIX MYTEM HanpasfieHUs Ha
opuumnanbHbIM  agpec JNEeKTPOHHOM MNOoYTbl agMUHUCTPaUUK, OOJSHKHOCTHOE nnuo
afMUHUCTPaLMK, OTBETCTBEHHOE 3a MpPUEM U perncTpauuio JOKYMEHTOB, He nosgHee
Tpex pabounmx AOHEeNn CO AHA NOSyYeHUs 3asiBNEeHust U [OOKYMEHTOB HanpaBngaeT
yBefoMNneHne o6 oTkase B npueme LOKYMEHTOB MO afpecy 3MeKTPOHHOW MOuYThbl,
yKaszaHHOMY B 3asBIIEHUN.

B cnyyae oTkasa B npveme OOKYMEHTOB, nogaHHbIX Yyepe3d MOLL, nomkHocTHOe
NMUO agMUHUCTPaLMKM, OTBETCTBEHHOE 3a MPUEM U perucTpauuio JOKYMEHTOB, He
nosgHee Tpex pabounx AHEN Co OHA NONyYEeHUs 3asBMeHUs N JOKYMEHTOB HanpasnsaeT
(Bblgaet) B MOL| ysBepgomneHnme o6 oOTkase B npueme AOKYMEHTOB. He nosgHee
paboyero AHs, crnegyowero 3a AHEM MOCTYNNEeHUS ykasaHHoro yesegomrieHus, Mol
HanpasnseT (BbldaeT) 3asiBUTEN0 UM ero npeactaBuTento ysegomMmneHme ob otkase B
npuemMe JOKYMEHTOB.

79. MNpwn oTCyTCTBUM B NpeAcTaBfeHHbIX 3asiBUTENEM WUNn ero npeacraButenem
OOKYyMeHTax OCHOBaHWN, npeaycMOTPEHHbIX MYHKTOM 34 HacTosLero
aAMWHUCTPATMBHOIO pernamMmeHTa, JOIMKHOCTHOE nvuo agMUHUCTpaLmn,
OTBETCTBEHHOE 3a nNpUeEM W perucTpauuio  [OOKYMEHTOB, He [MO3dHee CpoKa,
NpeayCMOTPEHHOIO MYHKTOM 76 HacToswero agMMHUCTPATMBHOINO perfiameHTa,
nepefaet npeacTaBrieHHble 3asiBUTENneM WnuM ero npeacraBuUTerieM OOKYMEHTbI
OOIDKHOCTHOMY  NvLy  aAMUHUCTpauMu, OTBETCTBEHHOMY 3a NpefocTaBreHue
MYHULMMNANbHON YCNyrW.

80. PesynbTatom agMUHUCTPaTMBHOMN npoueaypsl ABNAeTCA npuem
npeacTaBneHHbIX 3asBUTENEM UNKW ero npeacraBuTeneM OOKYMEHTOB M UX nepefada
OOIMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a NpefoCTaBfieHMe MYyHUUMNanbHOW YCIyru,
nnbo HanpaBneHue 3asiBUTENIO UMW ero npeacTaBuTento yBeaomneHns ob oTkase B
npueme OOKYMEHTOB.

81. Cnocobom hukcaumm pesynbTaTa agMUHUCTPATMBHOW Npoueaypbl ABAsSETCS
perncTpaunst AOSMKHOCTHLIM JNMLOM agMWUHUCTPAaLUUK, OTBETCTBEHHbLIM 3a MNPUEM W
permctpauuio  OOKYMEeHTOB, akTta nepefjayv npeacTaBfeHHbIX — JOKYMEHTOB
OOIMKHOCTHOMY  NvLy  aAMUHUCTpauMM, OTBETCTBEHHOMY 3a NpefocTaBreHune
MyHMUMNaANbHOW ycnyrn, nubo ysBegomneHuss o6 oTkase B npueme npeacTaBreHHbIX
OOKYMEHTOB B XXypHane peructpauum obpaweHnn 3a  npefocTaBfieHMEM
MYHULMMNANbHON YCNyru.

[maBa 24. [NpuHaTne peweHns 0 NPUHATUM 3asiBNIEHNSA K PACCMOTPEHUIO NN
pelleHns 06 oTkase B NpeaoCcTaBneHnm MyHULMNANsHOM yCnyrm

82. OcHOBaHMEM [Ans Hadana agMWHUCTPATUBHOM Npoueaypbl  ABNSeTCA
nony4eHve JOIMKHOCTHbIM NULOM aflMUHUCTPaLMK, OTBETCTBEHHbIM 3a
npeaocTaBneHNne MyHULMNANbLHOM YCryru, 3asBneHns n NpeacTaBneHHbIX 3asBUTeNem
NN ero nNnpeacTaBUTENEM LOKYMEHTOB.

83. [Jo!mKHOCTHOE NUO aAMWHUCTPAUUK, OTBETCTBEHHOE 3a NpeaocTaBlieHue
MYHUUMNANbHOW yCrnyrn, B TeyeHne 1 (ogHoro) pabodero AHA CO OHSA perncrpauum
3asBNEHNS OCYLLECTBMSET NPOBEPKY 3asiBMEHUS U NPeACTaBEeHHbIX 3asBUTENEM UK
ero npeacraBuTenemM OOKYMEHTOB Ha HanuMyne OCHOBAHWW, YCTAHOBIEHHbLIX B MYHKTE



38 HacTosLero agMMHUCTPATMUBHOIO pernamMeHTa.

84. B cnyyae ycTtaHOBMeHUs B Xo4e MpoOBeEpPKU, NpeayCMOTPEHHOW MyHKTOM 85
HacToSLLEero agMWHUCTPATUBHOIO perfameHTa, Hanuyus OCHOBaHWA A5 OTKasa B
NpefocTaBneHn MyHUUMNanbHOW YCIyru, Yyka3aHHOro B MNyHKTe 38 HacTosLero
aAMWUHNCTPaTUBHOIO pernamMeHTa, AOIMKHOCTHOE nmuo aAMUHUCTpauuu,
OTBETCTBEHHOE 3a NnpefocTaBrneHne MyHUUUNanbHOW ycryru, NpuHMMaeT pelueHne ob
OTKase B rnpefocTaBreHu MyHUUUNanbHOW ycriyru, nocrne 4yero B TeyeHne 1 (ogHoOro)
paboyero OHA MoOAroTaBnvMBaeT NUCbMEHHOE yBedoMneHne o6 oTkase B
npefocTaBneHn MyHULMNAanbHON YCNyrn ¢ yka3aHueM Npu4vH oTkasa u obecneynsaet
ero noAnucaHune rnasov agMUHUCTPaLMK.

B cnyyae ycrtaHOBnNeHWss B XoAde MpPOBEpPKWU, MNpedyCMOTPEHHOW MyHKTOM 85
HacTosLWero aAMMHUCTPATUBHOIO perrnameHTa, OTCYTCTBUS OCHOBaHWS ANs OTKasa B
npeaocTaBneHNn MyHULUMUNANbHOM YCMyrn, YyKasaHHOro B MyHKTe 38 HacTosLero
agMVHUCTPAaTUBHOTO pernameHTa, AOIMKHOCTHOE nuo agMVHUCTpaunK,
OTBETCTBEHHOE 3a MNpefoCTaBlieHne MyHUUMMNanbHOW YCNyru, NpUHUMaeT pelueHue O
MPUHATUM 3asBMIEHMA K PacCMOTPEHUIO, O YeM [enaeT 3anucb Ha 3asiBNeHuuM 1 B
XypHarne perncrpaumm obpalleHun 3a npegoctaBneHmemM MyHULMNansHON yCnyru.

85. PesynbTatoM agMuHUCTpaTMBHOW npoueaypbl SBNAETCA  pelleHne o
NPUHATUM  3asIBMEHUS K pPacCMOTPEHMI0 unu  yBegomrieHne o6 oTkase B
npefocTaBneHn MyHULMNansHoON yCnyru.

86. Cnocobom hukcaumm pesynbTaTta agMUHUCTPATMBHOW Npoueaypbl ABAsSeTCS
3anucb B XypHane peructpauuu obpalleHun 3a npegoctaBneHveM MyHULMnanbHOW
YyCnyrn O MPUHATUM 3asiBNEHUSI K PaCCMOTPEHMUIO UM NUCbMEHHOEe yBedoMIieHne o6
OTKase B NpeJocTaBleHnn MyHULUNanbHOM yCryru.

maBa 25. NMNogrotoBKka BbINMUCKN N3 NOXO3ANCTBEHHbIX KHUT

87. OcHoBaHMEM anNs Hayana agMUHUCTPaTUMBHOM npouenypbl  sBnsieTca
NPUHATUE OOSMKHOCTHBLIM NULOM agMUHUCTPALMN, OTBETCTBEHHbIM 3a NpeaocTaBieHne
MYHUUMNANbHOW YCNYrn, pPEeLEeHNs O MNPUHATUMM 3adBfeHUs K PacCMOTPEHUO B
COOTBETCTBUM C NYHKTOM 86 HacToALWEero agMMHUCTPaATUBHOIO pernameHTa.

88. [lJomKHOCTHOE NMUO agMWHUCTPaLMK, OTBETCTBEHHOE 3a npeaocTaBneHue
MyHMUMMNANbHOW Yycnyrn, B TeyeHne 1 (ogHoro) paboyvero AHS CO AHS MPUHATUA
peweHns O NPUHATUN 3asiBIEHNA K PACCMOTPEHMIO OCYLLECTBNSAET NMOUCK CBEAEHUN,
3anpawmBaeMblX 3asBUTENEM B 3asiBIeHUW, U MNOArOTaBfMBaeT COOTBETCTBYIOLLYHO
BbIMMCKY (BbIMMUCKN) U3 MOXO3SANCTBEHHbIX KHUT B ABYX 3K3eMnnsapax.

89. BbInucka 13 KHUM MOXeT COCTaBNATLCA B NPOU3BOSIbHOW hopme (Hanpumep,
no ¢opme OTAEnNbHbLIX FUCTOB KHUMM, uUnM NO pasgenam (nogpasgenam), unu no
KOHKPETHbIM MYyHKTaM KHUIK).

90. Nocne NoAroToBKM BbINUCKK (BbIMMCOK), YKa3aHHOW (YKka3aHHbIX) B NyHKTe 91
HacTosAIWEro agMUHUCTPATUBHOIO perfiameHTa, OOSMKHOCTHOE NUUO agMUHUCTpaumu,
OTBETCTBEHHOE 3a MpefoCTaBNeHne MyHUUMNanbHOW YCNyru, B TeYeHue OJHOoro
paboyero OHs CO OHS WX MNOArOTOBKW MOAMUCLIBAET KaXObl SK3EMMNSAP BbIMUCKN
(BbINUCOK), 0BecnevnBaeT X NoanMcaHue rnaBov agMMHUCTPaLNA.

Bbinucka wu3 kKHUrM B (popmMe 3MEKTPOHHOro [JOKYMeHTa noanuchbiBaeTcs
YCUNEHHON KBanuuMpoBaHHOM 3MNEKTPOHHOW MNOLMUCHLIO rMasBbl afMUHUCTPaUUM Unu
YNONTHOMOYEHHbLIM UM AOSHKHOCTHBLIM FNINLOM.

B cnyyae HeBO3MOXHOCTU (QOPMUPOBAHUSA BbLIMUCKA U3 KHUTM B opme
9NEKTPOHHOIO AOKYMEHTA BbINUCKA M3 KHUMM Ha ByMaKHOM HOCUTEne COCTaBnseTCs B
AByx ak3emnnispax. Oba akzemnnsapa ABnASTCA NOANMHHBIMU, NOAMUCLIBAIOTCS rNaBow
agMUHUCTPaUMX UMM YNONMHOMOYEHHBIM MM  [OSMPKHOCTHBIM fIMLUOM U 3aBepsoTCH
nevyaTtbl0 opraHa MECTHOro caMoynpaBfieHuUst C Kn3obpaxeHuem [ocynapCTBEHHOrO



repba Poccuiickon ®egepaunn (aanee - OTTUCK nevatu).

B cnyyae korga BbINMCKa M3NOXeEHa Ha HECKOSbKUX NIUCTaX, OHW AOSMKHbI ObiTb
NpoWNTblI N NPOHYMEPOBaHbI. 3anuCb O KONMUWYECTBE MPOLIUTLIX NIUCTOB (Hanpumep:
«Bcero npownTo, NpoOHYMEpPOBaHO 1 CKPENSEHO NevaTbio 4eCATb JIMCTOBY) 3aBepsaeTcs
NnoanUCbio JOIMKHOCTHOMO NnnLa U OTTUCKOM NeyaTu.

Bbinucka Bblgaetca rnase JIMNX wvnu mHomy unedy JIMX no npegbsBneHuu
OOKYMeHTa, YAOCTOBEPSIOLLErO NIMYHOCTb, MO, NMNYHYI NOAMUCH.

[ata n Bpems npegocTtaBneHUsa BbIMUCKUM M3 KHUMW, OAHHblE AO0JSHKHOCTHOrO
nuua, NpegocTaBMBLLErO BbINMUCKY M3 KHUMW, a Takke nvua, nonyymBLUEro BbIMUCKY U3
KHUMM, nognexat ydeTy B OpraHe MEeCTHOro camoynpasrneHusa. BTtopon aksemnnsp
OOJTKEH XPaHUTbCHA B OpraHe MeCTHOro camoyrpaBreHns.

91. Pe3ynbTaToOM agMUHUCTPATMBHOM NpoLeaypbl ABNAETCS BbINUCKA (BbIMUCKN)
N3 NOXO3ANCTBEHHbIX KHUT.

92. Cnocobom chukcaumm pesyrnbTata agMUHUCTPATUBHOM NpoLeaypbl ABnseTcs
nognucaHue rrnaBov agMUHUCTPaLMK BbIMUCKK (BBIMMCOK) N3 NOXO3ANCTBEHHbLIX KHUT.

maBa 26. HanpasrneHue (Bbligaya) 3aaBUTENIO U ero NpeacTaBUTESO BbINUCKK
N3 NOXO3ANCTBEHHbIX KHUT UNN yBeJOMMeHNs 06 oTkase B NpeaocTaBneHunm
MYHUUMNANbHOW yCcnyru

93. OcHoBaHMEM [ONA Hayana aaMUHUCTPATUBHOW npouefypbl  ABMsieTca
nognucaHne rnasBon agMWHUCTPALMKN BbIMUCKA (BbIMUCOK) M3 MOXO3ANCTBEHHbLIX KHUM
WA NUCbMEHHOro yBeaomneHve o6 oOTkase B NpPeaoCTaBfEHUU MyHUUUNANbHOM
ycrnyru.

94. [IOMKHOCTHOE NUUO agMWHUCTPaUUK, OTBETCTBEHHOE 3a HanpasfeHue
(BblOauvy) 3aaBMTENIO UNW €ro NpeacTaBUTENO peaynbTata MyHULMNanbHOW YCnyru, B
TeyeHne ogHoro paboyero gHA CO AHS MOAMUCAHWS MNaBOW agMUHUCTPALUN BbIMUCKM
(BLINUCOK) N3 MNOXO3ANCTBEHHbLIX KHUI HAaNpaBnsaeT 3asaBUTENIO UM ero NpeacTaBUTENto
BbIMUCKY (BbIMUCKN) N3 NOXO3ANCTBEHHbIX KHUI MOYTOBbLIM OTNpaBfieHMEM NO NOYTOBOMY
agpecy, ykasaHHOMY B 3asiBrneHun, nmbo no obpalleHunto 3asBuTens Wunu ero
npeacTaBuTens - Bpyyaet ee (UX) JIMYHO.

YBegomneHne o6 oOTkase B NPeaoCcTaBfEHUM  MYHUUMNANbLHOW  YCIyrn
HanpaBnseTca 3asiBATEN0 WM ero npeacrtaBuUTeNto  AOSMKHOCTHLIM - FINLOM
aAMUHUCTPaLMM, OTBETCTBEHHbIM 3a Bblgady (HanpasBneHue) 3asBUTENO WU ero
npeacTaBUTENO pesynbTarta MyHUUMNANbLHOW YCryry, MOYTOBbIM OTMpaBfeHneM no
NOYTOBOMY ajpecy, ykazaHHOMY B 3asiBfieHMU, NMBO no obpalleHunto 3assutenst unm
ero npeacrtaBuTeNsa Bpy4vaeT ero JIMYHO B TedYeHne ogHoro paboyero gHEn co AHS ero
nognucaHna rnaBon agMUHUCTPaLMN.

B cnyyae nogaum 3asBneHus B aNeKTpoHHON hopme yBegomrieHne o6 oTkase B
npefocTaBneHNn MyHULUUNANbHOW YCNyrn HanpaeBnseTcsa B 3IEKTPOHHOM dopme
3agBUTEN0 WKW €ro  npeacTaBuUTeNnto  OOSMKHOCTHbIM - JIMLOM  agMUHUCTPaUu,
OTBETCTBEHHbIM 3a Bblgayy (HanpaBneHue) 3asBUTEN0 WM ero npeacTaBUTESO
pesynbTata MyHULMNANbHOW YCIyrn, No agpecy 3fIeKTPOHHOM MOYTbl 3asBUTENs WUnn
ero npegcraButens nNubo B ero nuyHbld KabuHeT Ha [lopTane B TeyeHue oJHoro
paboyero AHs CO AHS ero NognNUcaHus rnaBov agMUHUCTPaLMN.

B cnyvae, ecnu 3asaBneHue npeactaBnsanocb vepe3 MOL| gormkHoCcTHOE nuuo
afMUHUCTpaLMK, OTBETCTBEHHOE 3a HarnpasfeHue (Bblaadvy) 3asaBUTENO WU ero
npeacTaBUTENIO pe3yrnbTaTa MyHUUMNANbHOW YCIYrn, HanpaBnseT BbINUCKY (BbIMUCKN)
M3 MNOXO3ANCTBEHHbIX KHWUI WNn yBegomsnieHne o6 oOTkase B npeaocTaBreHun
MYHULUMNANbHOM YCNYrn B Te4yeHue OAHOro paboyero AHsA €O OHS UX nognucaHus
rmaBson agMuHuctpaumm B MOL| ona Bblgavnm 3asiBATENO UM ero npeactaBUTENto
NIMYHO NpPW YCNOBUKN NPeabsBAEHNA JOKYMEHTA, YAOCTOBEPSIOLLENO NTIMYHOCTb.



Bbinucka 3 kHUrm B (popmMe SNEeKTPOHHOro AOKyMeHTa npeadocTaBnsieTcsa B
nnyHoMm kabuHeTe Ha lNopTanes cnyyae, ecnv 3asiBfieHNe HanpasBfeHHO B 3N1EKTPOHHOM
dopme ¢ ucnonb3oBaHnem EgmHoro noprana. B octanbHbIX Cnyyasx BbiNMcKa U3 KHUMM
B (pOpMe 3MEeKTPOHHOro AOKYMEeHTa pacnevatbiBaeTcsa W HanpasnseTcs 3akasHbiM
nMCbMOM Ha noytoBbiM agapec rnasbl JIMX wvnn nHoro uneHa JIMX, ykasaHHbIN B
3asBneHnn, nnbo nepepaetca rnase JIMX nnu nHomy uneny JINX no npegbasneHun
OOKYMeHTa, YAOCTOBEPSHIOLLErO NIMYHOCTb, MO, NMNYHYI0 NOAMUCH.

95. MNpy NU4YHOM NONYyYEHUN BBINMUCKN (BBLIMUCOK) M3 NOXO3ANCTBEHHbIX KHUT Unx
yBefoMneHna o6 oTkase B NpedoCTaBfeHUM MyHUUMNAanbHOW YCryrn 3asiBUTenb Unm
ero npegcraBUTeNb pacnucbiBaeTCs B WX MOMIYYEHUW B IXypHane perncrpauun
obpaleHun 3a npegocTaBneHNeEM MyHULMNANbHOM YCyru.

96. PesynbTaTtoM agMUWHUCTPATMBHOW MNpoLedypbl SBMSETCs HanpasreHue
(Bblgaya) 3agBUTENtO WM ero  nNpeacTtaBUTENiio  BbIMUCKUM  (BbIMUCOK) U3
MOXO3AWCTBEHHbIX KHUT  WNW  yBedoMSieHuss o006 oTkase B MpegocTaBneHun
MYHULUUNANbHOW YCAyrn.

97. Cnocobom pukcaumn pesynbTaTta agMUHUCTPATMBHOW Npoueaypbl ABNSETCH
3aHeCeHue [OOSDKHOCTHbIM NIMUOM  aAMUMHUCTpauuW, OTBETCTBEHHbIM 3a Bblgavy
3a8BUTEN0 UMK ero npeacTtaBuTenNto pesynbTata MyHUUMNanbHOW YCryrn, B XypHane
pernctpauumn obpalleHni 3a npeaocTaBneHMEM MYyHULMNAnbHOM YCNyrM OTMETKUM O
HanpasneHun (Bblgaye) BbIMUCKM (BbIMMCOK) M3 NOXO3SMCTBEHHbLIX KHUT 3asBUTENO Un
ero npeacTaBuTento N ysegomreHns o6 otkase B NpegoCTaBEHUN MyHULMNANbHOW
YyCnyru 3asBUTENO UMW ero NpeactaBuTento.

maea 27. OcobeHHOCTU BbINONMHEHNA aAMUHUCTPATUBHbLIX AencTeu B ML

98. [Ona nonyvyeHus uHQopmaumm No  BoOMpocam  npegocrasBfieHns
MYHUUMNANbHOM YCyrn, O nopsake npefoCTaBNeHus rocyaapCTBEHHbIX U (Mnu)
MyHMUMNANbHbIX  YCNyr MNocpeacTBOM  KOMMMEKCHOro 3anpoca M O  Xode
npegocTaBneHns MyHULMNanbHOW yCnyru 3asBuUTeNb UM ero npeacraBuTeNlb Bnpase
obpaTtutbcsa B MOLL.

99. NHdopmaumsa, ykaszaHHaa B nyHkte 100 HacToswero agMUHUCTPaATUBHOIO
pernamMmeHTa, npegocrasnsetcs MOLL:

1) npu nn4yHOM obGpaLleHnn 3aaBuTena unu ero npeacrasutens 8 MOL, nnu npu
noctynneHun obpaweHnn B ML, ¢ ncnonb3oBaHmem cpeacts TeneoHHON CBA3M,
Yyepe3s oduumansHei caut MOLL B cetn «AHTEpHETY,

2) ¢ ucnonb3oBaHWMeM UMHGPOMATOB WM UHbIX NpOrpaMMHo-annapaTHbIX
KOMMneKkcoB, obecneynBaroWnX AOCTYN K MHGOPMaUMM O roCyAapCTBEHHbIX U (Mnwn)
MyHMUMNanbHbIX ycnyrax, npegocraenaemsix 8 MOLL.

100. ML npegocTasnseT nHdpopmaLmio:

1) no o6wum BONpocam npegocTaBneHnsa MyHuuunanbHbiX yenyr 8 MOL;

2) no BonpocaMm, ykasaHHbIM B nyHkTe 10 HacToslero agMWUHUCTPaTUBHOIO
pernamMeHTa;

3) 0 xo4e paccMOTPEeHUs 3anpoca O NpeaocTaBneHnn MyHUUUNansHOW ycnyru;

4) 0 nopsigke nNpeaocTaBneHns rocygapCcTBEHHbIX U (MNKN) MyHUUMNANbHbIX YCNyr
nocpeacTBOM KOMMJIIEKCHOrO 3anpoca, TOM Yucre:

a) ncyepnbiBaloLLMA NepeyYeHb rocyaapCTBEHHbIX U (M) MyHULMNANbHbIX YCIyT,
opraHusauusa npeaocTaBneHnst KOTOpbIX HeobxoaMMma 3asiBUTENIHO;

6) ucyepnbiBalOWKM NepeYeHb roCygapCTBEHHbIX W (MNM)  MYHUUMNANbHbIX
YyCNnyr, a Takke YCNnyr, KOTopble SBNATCA HeobxoammbiMn M obA3aTenbHbIMKM ANns
npeaocTaBneHnsa rocyaapCTBEHHbIX WU MyHULUMNAnbHbIX YCIyr U MNpeaocTaBnsaoTCcA
opraHuMsauusMu, ykasaHHbIMW B YacTu 2 ctatbn 1 ®defepanbHOro 3akoHa ot 27 uong
2010 roga Ne 210-®3 "O6 opraHu3aumm npeaocTaBreHNs rOCYyAapPCTBEHHbLIX U



MyHMUMNANbHbIX YyCnyr', nonyvyeHue KoTopbix Tpebyetca nOns npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNAbHbIX YCNYr B pamMmKax KOMMEKCHOro 3anpoca;

B) UCYEPNbIBAOLWNA NepeyYeHb [OOKYMEHTOB, HeobXoauMMblX ANs NOfyvYeHus
rocyaapCTtBeHHbIX W (UNIM) MyHUUMMAnbHbIX YCIyr Ha OCHOBaHWW KOMMSIEKCHOMO
3anpoca;

) nepeyeHb pe3ynbTaToB rOCYAAPCTBEHHbLIX W (MNKW) MYHUUMNANbHbLIX YCAYT,
BXOASALLMX B KOMMNJIEKCHbIN 3anpoc.

101. MNpuem 3aasutenen n nx npegcrasutenen B MOL| ocywectensercsa kak no
npegBapuTernbHOM 3anmcu, Tak U B nopsgke "xueon" odepean npu nonyyeHuu TanoHa
n3 TepmmHana "3nekTpoHHas oyepeap" B 3ane oxmgaHna MOLL.

MpenBaputenbHas 3anuck Ha npuem B M®L| ocyecTBnaeTca no tenedoHy nnu
yepes3 odumumanbHbii cant MOLL B cetn "MHTepHeT".

102. B cnyyae nopgaun 3aaBneHus nocpeactsom MOL| (3a ucknoyeHuem
cnyyasi, npegycmoTpeHHoro nyHktom 107  HacTodAwero  agMMHUCTPaTMBHOIO
pernameHTa) paboTHnk MOL|, ocyecTBnaoWmnin npuemMm AOKYMEHTOB, NpeacTaBeHHbIX
AN15 NoNyYeHna MyHULMNanbHOW yCNyru, BbINOSHAET crieayrowme AencTBus:

1) onpegensieT npegMeT obpalleHus;

2) ycTaHaBnNuBaeT fMYHOCTb 3adABUTENS UMW JIMYHOCTb M MOSIHOMOYMS €ro
npeacraBuTens;

3) NpoBOAUT NPOBEPKY MPaBUIIbHOCTU 3aNofHEHNA (POPMbl 3asiBIIEHNS;

4) NnpoBOAMT NPOBEPKY MOMHOTbI MNakeTa [OOKYMEHTOB U COOTBETCTBUSA
OOKYMeHTOB TpeboBaHMsM, yKa3aHHbIM B NyHKTe 31 HaCTOALWEro agMUHUCTPATUBHOIO
pernameHTa;

5) OCyLLeCTBNSET CKaHMPOBaHME MNpPeaCTaBMEHHbIX OOKYMEHTOB, dopmupyet
3NeKTpoHHOEe Aeno B aBToMaTtusnpoBaHHoW cucteme MOLL, Bce OOKYMEHTbI KOTOPOro
CBSA3bIBAOTCA €AUHbIM  YHUKaNbHbIM  MOEHTUMOUKALUNOHHBIM  KOAOM, MO3BONSAIOLNM
YCTAHOBUTb MPUHAOMEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3asiBuUTEeNnto W Buay
obpalleHna 3a MyHUUMNANbHOM YCNYrom W 3aBepseT 3JNEeKTPOHHOE [Aeno CBOoeu
3IEKTPOHHOM NOAMUCHIO;

6) HanpaBnseT nakeT JOKYMEHTOB B afMUHUCTPALMIO:

a) B 9NEeKTPOHHOM BuAe (B COCTaBe MNaKeTOB OMEKTPOHHbIX Aerl) - B AeHb
obpauleHns 3asBuTens unun ero npeacrasutens 8 ML,

6) Ha BymMaXkHbIX HOCMTENSX - B TedeHne 2 paboumx AHen, cnegyowmx 3a gHeM
obpalleHnsa 3aasutens unu ero npeacrasutens B MOL|, nocpenCcrBoM KypbepcKom
CBSA3M C COCTaBMeHMeM OnucK nepegaBaeMblX JOKYMEHTOB (ecnu paboyunin aeHs MoL,
cnegywowmn 3a gHem oOpalleHunsa 3aaButens unm ero npeactasutend B MOL,
aBnaeTca HepaboyMm AHEM agMUHUCTpauuMWM, TO AHEM OKOHYaHWA CpoKa nepegayu
OOKYMEHTOB CUMTAETCA BTOPOM paboynn OeHb agMUHUCTPaLMK, CReaylowmin 3a gHEM
obpaleHuns 3agsuTena unu ero npeacrasutensa 8 MoL).

103. B cnyyae ecnv npu npueme [OOKYMEHTOB OT 3asaBUTENd WM €ero
npeactasutens pabotHuk MOLL BbisBNAeT HECOOTBETCTBUS OOKYMEHTa (OOKYMEHTOB)
TpeboBaHUAM, ykaszaHHbIM B NyHKTe 31 HACTOALLEro agMUHUCTPATUBHOIO perfnamMmeHTa,
paboTHuk M®LL oTpaxaeT Ha Konuwu (KOMusX) AOKYMeEHTa (4OKYMEHTOB) BbISBIIEHHbIE
HECOOTBETCTBUA, KOTOpble 3aBepsieT nognucbtdo M nedatbto MOL, unu wTtamnom,
cogepxalumm ceegeHus o HammeHoBaHun ML,

104. MNo okoH4YaHUK npuema OOoKyMeHToB paboTHuk MOLL odopmnsaeT pacnmcky
B nonyveHnun MOLl nokymeHTOB, kKOTOpas opopMIISeTCHa B Tpex ak3emnnsapax. [lepsbin
3K3eMnnsip BblAaeTcs 3asiBUTENO UMK ero npeacTaBuTento, BTopon - octaetca B ML,
TPEeTU - BMECTe C KOMMNIIEKTOM JOKYMEHTOB nepeaaeTcs B aAMUHUCTPAUMIO.

Kaxgbii ak3emnnsap pacnucky nognucbiBaetcs pabotHukom ML, n 3assutenem
Un ero npeacraBuUTeNeM.

105. [lpu opraHuM3aumm npenocTaBfieHUs FOCYAAPCTBEHHbIX W (MNKn)



MyHUUMNAnNbHbIX YCRyr B pamKax KOMMIeKCcHoro 3anpoca paboTtHuk MOL, B xoge
B3aMMOOENCTBUA C 3asBUTENEM WM ero npeactaBUTENneM BbIMOMHAET cnegyouime
OencTBuS:

1) ycTaHaBNMBaeT IMYHOCTb 3asdABUTENS WM JIMYHOCTb WU MONIHOMOYUA €ero
npeacTaBUTENS;

2) onpefendet cobbiTve, obycrnosuBlee oOpalleHne 3asBuTens wWnn ero
npeacTaBuTens, MnepeyeHb rOCYAAPCTBEHHbIX W (MAW)  MyHUUMNAnbHbIX — YCNYT,
HeobXoaUMbIX 3asiBUTEND, KOTOpble MOryT OblTb 00beAMHEHbl OOHUM (HECKONbKUMK)
cobbiTveM (cobbiTMAMM), B3aMMOCBA3aHbl UM HET MeXay cobowu;

3) hopmumpyeT nepeyeHb HEOBXOAMMbLIX 3aABUTESNO FOCYAAPCTBEHHbLIX U (MUnn)
MYHMLUMNANbHbIX YCNYr, NpegoCTaBnsieMblX Ha OCHOBaHMM KOMMNIIEKCHOMO 3anpoca;

4) onpepdenseT nocrefoBaTeribHOCTb MNPeAoCTaBNeHNs rocydapCTBEHHbIX U
(M) MyHUUMNanbHbIX YCnyr, Hanuuve "napannensHelx" 1 "nocrnegoBaTerbHbIX" YCNyr,
Hanuuve (OTCyTCTBME) MX B3aUMOCBSA3M U MHopMUpyeT 06 9TOM 3aaBUTENS UNKU ero
npeacTaBUTENs;

5) B COOTBETCTBMM C HOPMAaTMBHbLIMW MPaBOBbIMWU akTamu, perynupyrowmumm
npeaocTaBneHne Heob6xoanMMbIX 3asiBUTENIO roCy4apCTBEHHbIX U (M) MyHULMNANbHbIX
ycnyr (B TOM 4ucne agMUHUCTPATMBHBIX  perfamMeHToB  npefocTaBrieHus
roCy4apCTBEHHbIX U (MNW1) MyHUUMNANbHbLIX YCNyr), onpeaenseT npeaesnbHble CPOKU
npeaocTaBneHnsa OTAENbHbIX FOCYAApPCTBEHHbLIX W (UMW) MyHUUMNANbHbIX YCAyr u
06NN CPOK BbIMOMHEHNSA KOMMNIIEKCHOMO 3anpoca Co OHSA ero npuema;

6) hopmmpyeT nepeyeHb AOKYMEHTOB, Heobxoaumblix aAns obpalleHus 3a
rocygapCTBEHHbIMU U (MW) MyHUUMNANbHBIMW YCRyraMM B pamkKax KOMMSEKCHOro
3anpoca, 1 nHopmMmpyeT 06 3TOM 3asBUTENS NN ero NpeacTaBuUTeNs C ykasaHnem Ha
OOKYMEHTbI;

7) ygegomnseT  3asBUTENA  uUAM  ero  npeactaBuTens O - BO3MOXHOM
HeobXo4MMOCTU NMYHOMO yyacTus B OTAEfNbHbIX Npoueaypax npu npegocTaBreHumn
rocydapCTBEHHbIX W (UMW) MyHMUMNanbHbIX ycnyr (B Cnyyae ecnu ykasaHHoe
npeaycMoTpeHO HOpMaTUBHbLIMMU NpaBoOBbIMU akTamu, perynmpyoLwmmm
npeaocTaBneHne KOHKPETHbIX FOCYAapCTBEHHbIX U (MNN) MyHULMNATbHbBIX YCIYT).

8) nHdopmMmmpyeT 3aaBUTENS UMK ero NpeactaBUTeNns O TOM, YTO pe3ynbTaTbl
npeaocTaBneHnsa rocyaapCTBEHHbIX W (MNKW)  MyHUMUMNAnNbHbIX yCAyr B paMKax
KOMMIIEKCHOro 3anpoca BO3MOXHO MOMy4nTb ucknoumntenbHo B M®L| (B cnyyae ecnu
yKasaHHOe npeaycCMOTPEeHO HOPMAaTUBHBIMW MPaBOBbIMU aKTamu, perynvpyowmmm
npeaocTaBnNeHNe KOHKPETHbBIX FOCYAapPCTBEHHbIX U (M) MyHULMNAMbHBIX YCAYT);

9) nHdopMupyeT 3asaBUTENA NN ero NpeacTtaBuTeNs 0O BO3MOXHOCTU NONYYNTb
pes3ynbTaTtbl NPeJOCTaBNEHNA OTAENbHbIX FOCYAAPCTBEHHBLIX M (MN) MyHULMNANbHbIX
YCNyr, YKa3aHHbIX B KOMMIEKCHOM 3anpoce, OO0 OKOHYaHuUs obLero cpoka ero
BbINOSIHEHUA (NO Mepe MNOCTYNfeHUss pe3ynbTaToB OT OpraHoB, MPeAoCTaBMASOLMX
rocygapCtBeHHble U (MnNn)  MyHUUMNanbHble  yCryrn) unm  BCe  pesynbTaThbl
NpeaoCTaBNeHNA rocyaapCTBEHHbIX W (MMW) MyHMUMNANbHBIX YCAYr, YKa3aHHbIX B
KOMMSIEKCHOM 3anpoce, 04QHOBPEMEHHO;

10) yBegomnseT 3aaBMTENS UK €ro NpeacTaBUTeNs O TOM, YTO OH MMeEET NpaBo
obpatntbca B MOLl c 3asBneHnem O npekpalieHun npeaoCcTaBfeHnst KOHKPETHOM
rocyfapCTBEHHON M (MNiM) MyHUUMMANbHOW ycnyru (OT3bIBOM) B pamMKax KOMIMIEKCHOro
3anpoca B cChnyyae, ecniv HOPMaTUBHbIMW MPaBOBbIMW akTamu, peryrvpyoLwmmm
npefocTaBneHne YykasaHHOW rocyAapCTBEHHOM W (MNKW) MyHMUMMANbHOW YCNyru,
npeaycMoTpeHa BO3MOXHOCTb HanpaBeHns COOTBETCTBYIOLLEro 3asBrneHns (0T3biBa).

11) dopmupyeT M pacnedatbiBaeT Ons 3asSBUTENA UK ero npeacTtaBuTens
KOMMMEKCHbIM  3anpoc, npumepHas opma KOTOpOro yTBepXaeHa npukasom
MwuHakoHompa3sButus Poccun ot 21 mapta 2018 roga Ne 137 "O6 ytBepxaeHun
npyMepHOn hopMbI 3anpoca O NPeAoCTaBNEeHUN HECKONBbKMUX rOCYAapCTBEHHbIX U (M)



MYHUUMNAMNbHbLIX  YCNYr B MHOMOQYHKUMOHAmNbHbLIX  LEeHTpax npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr U NOpsiika XpaHEeHWs COOTBETCTBYHOLLMX
3anpocoB";

12) npuHUMaeT y 3aaBUTENs UKW ero npeactaBuUTeniss KOMMIEKCHbIN 3anpoc U
OOKYMeHTbl U nepefaeTt ero paboTHuky MOL|, oTBeTCTBEHHOMY 3a (hopmupoBaHue
3anpocoB O NpefoCTaBfieHMM FOCYOAaPCTBEHHbIX U (UNKM) MYHUUMNANbHbLIX YCAyr Ha
OCHOBE CBe[JEeHWW, YKasaHHbIX B KOMMMIEKCHOM 3anpoce W npuraraembiX K Hemy
OOKyMEeHTax.

106. PabotHnk MOLl, OTBETCTBEHHbIN 3a (QOPMUPOBAHME 3arpoCoOB O
npeaocTaBNeHNN rocygapCTBEHHbIX W (UMW) MyHUUMNANbHbIX YCHyr Ha OCHOBE
CBeJeHUN, yKasaHHbIX B KOMIMIIEKCHOM 3anpoce 1 npunaraemMblx K HeMy JOKYMeHTaXx:

1) oT uMeHu 3asBUTend 3anofiHAeT 3anpoc O NpefoCTaBfeHUn KaXKOoou
rocyfapCTBEHHOMN 1 (MNN) MyHULMNANbLHOW YCNyrn, yKa3saHHOW B KOMMIIEKCHOM 3arpoce;

2) NnepeBoauT B 3NEKTPOHHYH OpPMYy W CHUMAaeT KOMUM C [OOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTENIEM UMW ero npeacrasuTeneM, NnognucbiBaeT Ux 1 3aBepsieT
neyaTbio (9NEKTPOHHOWM MOAMUCHIO) C yKa3aHMEM Ha YKa3aHHbIX KOMUAX HanMeHOBaHWUA
ML, nomkHocTn pabotHnka MOLL u gatbl NX N3roTOBMEHWS;

3) HanpaBnsieT 3anpocbl O MNPEeAoCTaBfEHMM TOCYLAPCTBEHHbLIX W (Unn)
MYHUUMNANbHBLIX YCNYr B TOCYJAapPCTBEHHble OpraHbl M (Unn) opraHbl MECTHOro
camoynpasneHus, npeaocTaBnslowme COOTBETCTBYHOWME YCryrn, B CPOKA W
cnocobamu, ykasaHHbIMK B noanyHkTe 6 nyHkTa 104 HacToswero agMMHUCTPATUBHOIO
pernameHTa.

107. B cny4ae nogayv 3asBuTEneM WNW ero npeacrasutenemMm 3aserneHvs ob
MUCrNpaBneHnn TEXHMYECKOM oOwunbkn, YykasaHHoro B nyHkte 111  HacTosLwero
aAMWHNCTPaTUBHOIO pernameHTta, nocpeactsom MOL|, pabotHnk MOL| ocywiectensaeT
NprYeM yKasaHHOro 3asiBfieHns, OCyLLecTBseT cneayolme 0encTBuUs:

1) yctaHaBnmMBaeT SIMMHOCTb 3asiBUTENS UNKU JIMYHOCTb €ro NpeacraBuTens;

2) ocyllecTBnsieT CKaHMpoOBaHWe 3asiBNeHns o6 ucnpaBneHun TeXHUYECKOm
OWnBKN N NpucBamBaeT 3NIEKTPOHHOMY LOKYMEHTY YHMKalbHbIA NOEHTU(UKALMOHHbBIN
KO W 3aBepsieT ero CBOen 3f1IEKTPOHHOW NOANUCHIO;

3) HanpaBnseT 3asBneHne 06 uWCNpaBneHMM TEXHW4YEeCcKoW owubkm B
aAMWHNCTPaUMIO:

a)B O9NEeKTpOHHOM BWAe - B [JeHb oOpalweHua 3asButens wunuM  ero
npeactasutens B MOL;

6) Ha BymakHOM HocuTene - B TedeHne 2 pabounx gHen, cnegylowmx 3a gHem
obpalleHnsa 3aasutena unu ero npegcrasutens B MOLl, nocpenCcrBoM KypbepcKom
CBSA3M C COCTaBIiEHNEM OMUCK NnepegaBaemMoro AokyMeHTa (ecnu paboymn geHbo MOL,
cnegywowmn 3a gHem oOpalleHunsa 3aaButens unm ero npeacrasutend B MOL,
aBnaeTca HepaboyMm AHEM agMUMHUCTpauMM, TO AHEM OKOHYaHWA CpoKa nepegayu
OOKYMEHTOB CUMTAETCA BTOPOM paboynn OeHb agMUHUCTPaLMK, CAeayowmin 3a QHEM
obpaleHuns 3agsuTensa unu ero npeacrasutensa 8 MoL).

108. Mpn nonyyeHmn MOL] BbINUCKM (BbIMMCOK) M3 MOXO3SIMCTBEHHbBIX KHWUM C
NCNpaBNeHHON TexXHMYecKon owmnbkon paboTHuMKk MOL|, oTBETCTBEHHbLIN 3a Bblaayy
pesynbTata MyHUUUNanNbHOM ycnyru, cooblaeT 3asBUTENIO UNN ero NnpeacTtaBuTento o
NPUHATOM peLleHun no TenedoHy C 3anucblo AaTbl U BpemMeHu TernedOoHHOro 3BOHKa
NN NOCPeaCcCTBOM CMC-MHOPMUPOBAHUSA MU APYIrMM BO3MOXHbBIM CNOCOBOM, a Takke
obecneuynBaeT Bblgavy ykasdaHHbIX AOKYMEHTOB 3asBUTENO UK ero NpeacTaBUTenNto He
nosgHee paboyero AHA, crnegylowero 3a AHEM MOCTYNMEHUS COOTBETCTBYHOLMX
AokymeHToB B MOLI.

lMocne BblAa4M BLINUCKN (BBLIMMCOK) U3 MOXO3SAMCTBEHHbIX KHUM C MCNPaBAeHHON
TEXHMYEeCKon oWwnbKon 3asBuTEnNtd unM ero npeacrasutento  pabotHuk MoL
NPOM3BOOUT COOTBETCTBYIOLLYKD OTMETKY B aBTOMaTU3NMPOBAHHOW WHJOPMAaLMNOHHOMN



cucteme MoL.

MnaBa 28. icnpasneHune JonyLleHHbIX OneYyaTok 1 OLWMOOK B BblAHHbIX B
peaynbTate NpegocTaBieHns MyHULMNANnbHOM yCnyrm AOKyMeHTax

109. OcHoBaHMeEM [N WCNpaBfieHUs AOMNYLWEHHbIX OneyaTok U owunboKk B
BblJaHHOMW B pe3ynbraTte npefoCcTaBneHus MyHULMNAnbHOM YCNyrM BbINUCKE U3
MOXO3AWCTBEHHbLIX KHUT (Qanee - TexHu4yeckas owubka) 4aBnseTcs nonyvyeHve
agMUHUCTpaunen 3assneHns o6 ncnpaBneHnmn TEXHNYECKON OWMOKN OT 3aaBUTENSA NN
ero npegcraBuTens.

110. 3aaBneHne 06 McnpaBreHUN TEXHUYECKON OWNBKM nogaeTcs 3asBUTENEM
UNKn ero npeacTaBuMTeneM B agMUHUCTPaLMIO OOHUM U3 CNOCOB0B, YKa3aHHbIM B MyHKTE
28 HacTosILWero aaMUHUCTPATUBHOIO perfiaMmeHTa.

111. 3asBneHve o006 wucnpaBneHUM TEXHUYECKON OLMOKM permcTpupyeTcs
OOSDKHOCTHBIM  NIMLIOM  aAMUHUCTPALUMN, OTBETCTBEHHbIM 3a MpUMEM U pernmcrpauumio
OOKYMEHTOB, B nopsake, yCTaHOBMEHHOM rnason 18 HacTodAwero aaMMHUCTPaTUBHOIO
pernameHTa, W HanpasnseTca  OOIMKHOCTHOMY  nuuy, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

112. JOmKHOCTHOE NULO aAMUHUCTpaLuUK, OTBETCTBEHHOE 3a NpefocTaBreHune
MyHMUMNANbHOW ycnyrn, B TevyeHue opHoro paboyvero OHA CO OHA peructpaumm
3aaBneHna o6 ucnpaBneHnn TexXHWYeckonm OoWwnbKkn npoBepseT NOCTynuBLIEE
3aaBneHne o6 ncnpaBneHnn TEXHNYECKOM OLIMBKN Ha npeaMeT Hannumus TeXHUYECKON
ownbKkn B BbIJAHHOM B pes3ynbTate NpeaoCTaBNEHNS MyHULMNANbHOW  yCryrn
OOKYMEHTE U NPUHUMAaET OOHO U CreayoLWnX peLleHni:

1) 06 ncnpaBneHnn TEXHNYECKON OLLUNOKN;

2) 06 OTCYTCTBMM TEXHNYECKOMW OLLMOKM.

113. Kputepvem npuHATUA pelleHusi, ykasaHHoro B nyHkTe 114 HacTosiwero
afMUHNCTPATUBHOIO pernameHTa, SBNSeTCA Hanuvyue oneyatkm u (unu) owmnbkn B
BblJAHHOM  3asBUTEN0 WM ero npeacraBUTENt0  OOKYMEHTe, daBndAwoLeMcs
pe3ynbTaTtoM NpeaocTaBneHnsa MyHMLMNanbHON yCnyru.

114. B cny4ae npuHATUA pelleHus, ykasaHHoro B nognyHkte 1 nyHkta 114
HacTosLero agMUHUCTPATUBHOIO perfiaMmeHTa, OOMMKHOCTHOE NUUO agMUHUCTPaumu,
OTBETCTBEHHOE 3a npefocTaBfieHMe MyHUUUnanbHOW yCryru, NoAroTaBnMBaeT BbINMUCKY
N3 MOXO3ANCTBEHHbIX KHUI C WCMpPaBfEHHON TEXHUYEeCKOW owundbkon B nNopsiake,
npegycMoTpeHHOM nyHkTamu 90-92 HacTosIWwero agMUHUCTPATUBHOIO perfiaMmeHTa.

115. B cnyyae npuHATUA peLUeHusi, yKa3aHHOro B noanyHkte 2 nyHkta 114
HacTosALWero agMUHUCTPaATMBHOIO perfamMeHTa, AO0SDKHOCTHOE NuUOo agMUHUCTPauuu,
OTBETCTBEHHOE 3a NpefoCcTaBneHne MyHULMNanbHOW YCnyru, roToBut ysegomrneHue ob
OTCYTCTBUM TEXHUYECKOM Owunbkn B BblJAaHHOM B pe3ynbTaTe npeaocTaBneHus
MyHMUMMANbHOW ycryru [OOoKymeHTe, obecneyvBaeT ero nognucaHve rnasou
agMUHUCTpaLUMK, MNOocrne 4Yero HemMeasieHHO nepefaeT ero AOSMKHOCTHOMY nuuy
aAMWHUCTpauuK, OTBETCTBEHHOMY 3a HanpasneHue (Bblgayy) 3asiBUTEN0 WU ero
npeacTaBUTENIO pesyrnbTaTta MyHULMNANbHOW YCIyru.

116. [JomkHOCTHOE nuUO agMUHUCTpauuW, OTBETCTBEHHOE 3a HarpaBlieHue
(BblOa4vy) 3assBUTENIO UNN ero NpeacTaBUTENO pe3ynbTata MyHULMNAnbHON YCnyru, B
TeyeHne ogHoro paboyero AHA CO OHA MOAMUCAHWUA rNaBon aAMUHUCTPaLMM OOHOMO U3
AOKYMEHTOB, yKasaHHbIX B nyHkTe 116 wvnu 117 HacToswero agaMMHUCTPaATUBHOIO
pernamMmeHTa, HanpaenseT YKa3aHHbI JOKYMEHT 3asdABUTEMN UMW ero npeacraBuTento
MOYTOBbIM OTNPaBfEHMEM MO MOYTOBOMY agpecy, yKazaHHOMY B 3asiBNneHunm o6
ncnpaefeHNn TexXHUYeckon owunbkn nnmdo no obpaweHunto 3aaBuTens Wnn ero
npeacraBUTENS - BpydaeT ero fIM4Ho.

B cnyyae, ecnu 3aaBneHne o6 ncnpasneHMn TEXHUYECKOM oWwnbKn nogasanoch



3asBuTENEM wunu ero npegacrasutenem 4epes MOL, TO [OMKHOCTHOE nNULO
aAMWHUCTpauuK, OTBETCTBEHHOE 3a Bblady (HanpaBneHwe) 3asBuTento pesyrnbTaTa
MYHMLUMNANbHOW yCNyrn, B Te4eHne ogHoro paboyero gHA Co AHA NOANMCAHUA rNaBow
aAMUHUCTPaLMM OOHOTO M3 OOKYMEHTOB, yKadaHHbIX B nyHkTax 116 n 117 HacToswero
aAAMUHNCTPATUBHOIO perrnamMeHTa, HanpasnsaeT ykasdaHHbIn JOKyMeHT B MOLL.

117. Pe3ynbTaTOM paccMOTpeHusi 3asBneHus o6 mncnpaBneHun TEXHUYECKOW
ownbKn B BbIJAHHOM B pes3ynbTate NpeaoCTaBNEHNS MyHULMNANbHOW  yCryrn
OOKYMeHTe ABNSAETCS:

1) B cnyyae Hanuumsa TeXHUYEeCKOM owubkn B BbiJAHHOM B pesynbrarte
npeaocTaBneHna MyHULMNAanbHON YCryrn OOKYMEHTE - BbIMUCKA U3 MOXO3AMCTBEHHbIX
KHUT C NCNpaBfeHHON TEXHUYECKON OLINOKOMN;

2) B criydae OTCYTCTBMS TeXHUYecKoM owmbkn B BblJaHHOM B pesynbrarte
NpeaoCTaBnNeHNa MyHUUMNANbHON YCNyrn OOKyMEHTe - yBegoMieHne o6 OoTCyTCTBUM
TEXHMYECKON OWMOKM B BbIJAHHOM B pe3ynbTate NpefoCTaBfeHus MyHUUMMNanbHOW
YCNyru AOKYMEHTE.

118. Cnocobom dmkcauum peaynbTata paccMoOTpeHus 3adBneHus o6
NUCNpaBNeHNN TEXHUYECKON OWNBKM HBNSEeTCS 3aHeCeHWe [[OIPKHOCTHbIM  JIMLOM
aAMWHUCTpauuK, OTBETCTBEHHbIM 3a HanpasneHue (Bblgady) 3asiBUTEN0 WU ero
npeacTaBuTento pesynbTata MyHAUMNANbHOM YCRyrn, B KypHane perucrpauum
obpalleHun 3a npefocTaBneHneM MyHULMNAnbHON YCIyrm OTMETKN O BblAa4ve BbINUCKN
(BbINUCOK) U3 MOXO3ANCTBEHHbIX KHUI C WCMNPaBfiEHHOW TEeXHUYeCKOW OLnBKoM
3a8BUTEN0 WNW ero npeacTtaBUTEN0 UMM O HanpaBfeHWUM YKa3aHHbIX BbIMUCKK
(BbINucok) B MOLI.

maBa Ne29 BapwuaHTbl npegocTaBneHnsa MyHULunanbHOW yCryru, BKNYamLwme
NOpsiAOK NpefoCTaBeHns yKasaHHOW yCryrn oTAeNbHbIM KaTeropusm 3asaBuTenen,
06begNHEHHbIX OBLLMMKN NPpU3HaKaMu

119. Tllopsgok npegocTtaBneHus MyHWUUNanbHOW YCRyru He 3aBUCUT  OT
kaTeropum, o6beAHEeHHbIX OBLLMMK NPU3HaKaMu 3asBuTenen

120. BapwaHTbl npepocTaBneHnss MyHUUMNanbHOW YCnyru, BKOYaloLme
nopsagoK  NpefocTaBneHuss  MyHUUMNanbHOW  yCriyru  OTAEeSbHbIM - KaTeropusm
3aaBuTenen, obbeduMHEHHbIX OOWUMM npu3Hakamu, B TOM 4MUCrie B OTHOLLUEHWUU
pesynbTata MyHAUMNAaNbHOM YCMyru, 3a MofyYeHNneM KOTOPOW OHW OobpaTunucb, He
yCTaHaBnMBalTCS.

PA3LOEN IV. ®@OPMbl KOHTPOIA 3A NMPEOOCTABIIEHVEM
MYHULMAINBHOW YCIYTI

MmaBa 29. [Nopagok oCyLecTBNEHNSA TEKYLLEro KOHTpond 3a cobniogeHnem um
NCMOJSTHEHNEM OTBETCTBEHHLIMW AOIMKHOCTHLIMM NMLLAMMN NOSIOXKEHMN HACTOALLENO
aAMUWHUCTPATMBHOIO perfnamMmeHTa 1 MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCTaHaBnmBaroLwmnx TpeboBaHns K NpeaoCTaBneHN0 MyHULMNANbHOW YCYrn, a Takke
3a NPUHATMEM UMM PELLEHUN

121. TeKkywmn KOHTpoOsfb 3a cobniogeHnemM nocnenoBaTesibHOCTU LEWCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHBIMU npouenypamu no npenocTaBnNeHUIo
MYHUUMNANbHOMW  YCNYrM U MPUHATMEM  PELUEHUA  OOSMKHOCTHBIMU  NnLamMm
aAMUHUCTPaUUKN  OCYLLECTBNAETCA  OOMMKHOCTHBIMW  nMuaMm  agMUHUCTPaUnn,
HafeneHHbIMM COOTBETCTBYIOLMMN MOSTHOMOYUAMMU, MNYTEM PaACCMOTPEHUS OTYETOB
AOIMKHOCTHbLIX NUL agMUHUCTPALNK, a TakKe pacCMOTPEHUS Xanob 3asButenemn nnm mx
npeacraBuTenen.



122. OCHOBHbIMW 3ajla4aMn TEKYLLEro KOHTPONs ABMAATCS:

1) obecneyeHne  CBOEBPEMEHHOIO W  KA4YeCTBEHHOro  npefoCcTaBlieHMs
MYHULUUNANbHOW YCryru;

2) BbISIBlIEHME  HapyWeHWn B CpPOKax W Ka4yecTBe nNpeaocTaBreHus
MYHULUUNANbHOW YCryru;

3) BbIsIBNIEHME U YCTPaAHEHMe MNPUYUH U YCIOBUK, CMNOCOBCTBYIOLLNX
HeHagnexawemMy npefoCcTaBfieHUio MyHULUNanbHOW yCnyru;

4) NpUHATUE Mep NO HagnexawemMmy npeaoCcTaBfeHnN0 MyHULMNANIbHOW YCIyTri.

123. TeKyLmi KOHTPOINb OCYLLECTBIIAETCA Ha NOCTOSAHHOW OCHOBE.

Maea 30. MNopsiaok M NepuoanyYHOCTb OCYLLECTBIEHNS NIaHOBbIX Y BHEMNAHOBbIX
NMPOBEPOK MOSMHOTLI 1 KAa4YeCcTBa NpefoCTaBNeHUst MyHUUMNAnbHOM yCryr, B TOM Yucne
nopsiaoK 1 opMbl KOHTPOSS 3a NMOMHOTOM U Ka4eCTBOM NPEeAOCTaBNEeHUS
MYHULMNANbHOW YCIyru

124. KoHTponb 3a MOMHOTOM W KadecTBOM NpeAoCTaBfiEHUS OOSMKHOCTHbLIMU
nuuaMmn agMUHUCTPaUUN MyHULMNANbLHOW YCIyrn OCyLecTBAsSeTCcs B POpMe NIiaHOBbIX
N BHEMNAHOBbLIX MPOBEPOK.

125. lNnaHoBble NOBEPKM OCYLLECTBASIOTCA Ha OCHOBaHWM MMaHoB paboThbl
agMuHUCTpaumn. BHennaHoBble MPOBEPKM OCYLIECTBASOTCA MO pPELUEHUO [nasbl
afMUHUCTPaLMM B CBSA3M C NPOBEPKON YCTPaAHEHUS paHee BbISBIEHHbIX HapyLUeHUN, a
Takke B cnyyae nonyvyeHusa xanod Ha gencteusa (6e3nencTBue) OOMKHOCTHLIX NnL
agMUHUCTpaLMN.

126. KoHTponb 3a MOMHOTOM W KadecTBOM NpPeAoCTaBfiEHUS OOSMKHOCTHbLIMU
nauaMmn  agMMHUCTpaUMM MyHULMNANbHOW YCIyrn OCYLLEeCTBNAETCH KOMWUCCUEWN Mo
KOHTPOSIKO 3a MOSIHOTOM W Ka4YeCTBOM MPeaoCTaBneHUs MyHUUMNAanbHbIX YCRyr
agMUHUCTpaLMK, COCTaB N NOPSLAOK OeATENbHOCTU KOTOPOMW yTBEPXAAaeTCcs npaBOBbIM
aKTOM agMUHUCTPaLNN.

127. Cpok npoBefeHWsi NPOBEPKN U ochopmeHns akTa nposepku coctasnseTt 30
KaneHgapHbIX AHEN CO OHA Hayana npoBepku. [lHeEM Hayana NPoOBEPKN CYUMTaETCH OEHb
NPUHATUA peLleHnsa O Ha3Ha4YeHUN NPOBEPKN.

B cnyyae noctynneHna xanobbl Ha pelweHus, penctsua (6esgencreume)
OOIMKHOCTHbLIX UL, agMUHUCTpauMn npu npefocTaBfieHMM MyHUUMNAanbHOW YCIyrn
rmaBa agMWHUCTPAUUKN B LIENAX OpraHvM3auun u nNpoBeaeHUs BHEMNNAHOBOW NPOBEPKM
NPUHUMAET peLleHne O Ha3Ha4YeHUM NPOBEPKM B TEYEHNE OAHOro paboyvero gHs co AHSA
NoCTynneHns paHHonm xanobbl. Cpok npoBedeHns MNpPOBEPKM U OPOPMIEHUS akTa
NPOBEPKN B yKa3aHHOM Crlydae ycTaHaBnMBaeTCs B npenenax CpoKoB, onpefeneHHbIX
ctatben 112 depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-¢3 "OO6
opraHvMsauuun npeaocTaBieHUst FoCyAapCTBEHHbIX U MYHULUNAIbHBIX yCryr".

128. Mo pesynbTatam NMaHOBLIX M BHEMSIAHOBLIX MPOBEPOK OMOPMISETCS akT
NPOBEPKM, B KOTOPOM OMUCLIBAKOTCS BbIABNEHHbIE HEQOCTATKM U NPEASsIOKEHUS MO UX
YCTPaHEHMIO.

masa 31. OTBETCTBEHHOCTb AOIMKHOCTHbIX NUL, aAMUHUCTPaLMM 3a PeLLEHUs U
aencteus (6esgencrteme), NpuHUMaemble (OCyLLeCTBASEMbIE) MU B XO4e
npeaocTaBneHnss MyHUUmMnansHon ycnyru

129. OBa3aHHOCTb COBMOAEHUS MOSOXEHUA HACTOSLWEro agMUHUCTPATUBHOIO
pernameHTa 3akpennseTcd B  AO0J/DKHOCTHbIX  MHCTPYKUMSAX  OOSHKHOCTHbBIX — NivL
afMUHUCTpauuu.

130. MNpwu BbIABNEHUN HapYLUEHUA NpaB 3asBUTenen unv nux npeacraBuTenen B
CBA3N C WCMOMHEHMEM HaCTOAWEero aaMWHUCTPATUBHOINO perfiaMeHTa BUHOBHbIE B



HapyLeHUM OOIMKHOCTHbIE Nuua agMUHUCTpaLMM NPUBMEKalTCs K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon ®eagepaumn.

MnaBa 32. [NonoxeHus, xapaktepusyrowme TpeboBaHns K nopagky u oopmam
KOHTPOSIA 3a NpefocTaBfieHMeM MyHULMMNansHOW yCnyru, B TOM YUCIEe CO CTOPOHBbI
rpaxgaH, nx obbeanHeHUn N opraHn3aunn

131. KoHTponb 3a npefocTaBfieHMEM MYHUUMNANbHOM YCAYrM CO CTOPOHbI
rpaxgaH, ux obbegMHeHnn 1 opraHn3aumnmn ocyLeCcTBNAEeTCA NyTeM MHAPOPMUPOBAHNA
aAMWHUCTPaUUK O pakTax:

1) HapyweHnss npaB W  3aKOHHbIX WHTEpPecoB 3adABuUTENen unm  ux
npeacraBuTenen pelleHnem, genctemem (6e3genctesmem) agMuHUCTpauun n ee
OOJTKHOCTHbIX N,

2) HapyLeHnsa MOSOXEeHNN HacTosAWero agMUHUCTPATUBHOIO perfiameHTa unu
MHBbIX HOPMAaTMBHbLIX MPaBOBbIX akToB Poccunckon Pepepauuun, ycTaHaBMBaKOLLMUX
TpeboBaHUA K NpefoCTaBneHNo0 MyHULUUNANbHOW YCIyIu;

3) HEKOPPEKTHOrO noBedeHNs LOMMKHOCTHbBIX MUY, agMUHUCTPaLMN, HapyLLleHUs
npaBun cnyxebHon 3aTUKM Npu NpegoCcTaBeHNN MyHULMNANbHOW YCIyru.

132. NHdopmaumio, ykasaHHyo B nyHkTe 131 HacToswero agMMHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, nx obbeguHeHna 1 opraHusaumm MoryT CoobLMUTb YCTHO MO
TenedoHy agMUHUCTPaLMK, YKasaHHOMY Ha oduuManbHOM canTe agMUHUCTpauumu,
MMCbMEHHO, nofaB obpalleHne 4epe3 opraHuMsauuMuM MNo4YTOBOW CBA3WM Ha agpec
aAMWHUCTPaUUKN, UM HanpaBuUTb 3NEKTPOHHOE obpalleHrMe MO agpecy INeKTPOHHOW
NOYTbl agMUHUCTPaLMN.

133. KoHTponb 3a npegocTtasneHneM MyHUUUNANbHOW YCNyru OCyLLECTBISEeTCA
B COOTBETCTBUU C AENCTBYIOLLNM 3aKOHOA4ATENbCTBOM.

134. Cpok paccMOTpeHMst 0OpaLLeHNn CO CTOPOHbLI FpaXKaaH, X 00 beanHEHUN n
opraHmnsauumn coctasnseT 30 kaneHAapHbIX AHEWN C MOMEHTA UX perncTpaumn.

[OHem peructpaumm obpalleHns 4BRsSeTcs [AeHb ero nocTynneHus B
agmuHucTpaumio (go 16.00 vacos). MNMpu noctynneHun obpalleHuns nocne 16.00 yacos
ero permcrpaums NpoNCXoauT cnegyowmm paboumm gHem.

PA3LOEI V. D,Og)WJ,EEHbIIZ (BHEvaﬂ,EEHbIVI) MOoPAOOK OBXXKANNOBAHUA
PEWEHNN N OENCTBU (BESOENCTBUA) ADMUHNCTPALUN JTIMBO EE
MYHUUMUIMATIBHOIO CNYXALWENO, MoLl, PABOTHUKA ML

Masa 33. Hdopmauusa ona 3anHTepecoBaHHbIX v, 06 nx npase Ha
pocynebHoe (BHecyaebHoe) obxanoBaHue gencteun (besgenctauns) n (Unn) peLLeHni,
NPUHATBIX (OCYLWECTBEHHbIX) B X04€e NpeaoCTaBeHns MyHULUMNAanbHON YCyru

135. 3aaBuTenb Unu ero npeacTaBuTeNb BnNpase nodaTb Xanoby Ha pelueHue u
(vnn) pencteme (besgencTene) agMMHUCTpaUMnM NMBoO ee MyHMUMNANbHOMO ChyXXallero,
MoLU, paboTtHnka M®L| (ganee - xanoba).

136. 3aaBuTtenb Unu ero npeacraBuTenb MOXeT obpaTuTbCca C xanobown, B TOM
yucne B criegyroLmnx cnyyasax:

1) HapyweHne  cpoka permctpaumn  3asBreHMss O NpefocTaBneHuu
MYHMLMMNANbHOW YCNyru, KOMMNIEKCHOro 3anpoca;

2) HapyLLeHne cpoka npefoCcTaBneHnss MyHUUMNAnNbHOW YCIyru;

3) TpeboBaHne y 3aaABUTENA WUNM  €ro npeactaBuUTeNns OOKYMEHTOB WK
NHpopMauumn nNMBo OCyLLECTBNEHUS OENCTBUIK, NpeacTaBneHne Unm ocyLlecTBreHne
KOTOPbIX He npeaycMOTPEeHO HOPMaTUBHbIMM MpPaBOBbLIMA akTamu Poccuinckon
denepaummn, HopMaTMBHbIMU NpPaBoBbIMKM akTamu Omckon obnactn, HOpMaTUBHbLIMU



NpaBOBbIMW  akTamMu  MyHMUMMANbHOrO  obpas3oBaHWs  AnNd  NpeaocTaBneHns
MYHULUUNANbHOW YCRyru;

4) oTkKa3 B Mnpuveme [OOKYMEHTOB, MpeACTaBfieHne KOTOpbIX NpesyCMOTPEHO
HOpPMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMATUBHbLIMA
npaBoBbiMn aktamm Omckon obnactn, HOPMaTUBHbIMM MPABOBbLIMW  aKTaMmu
MyHUUMNanbHoro obpasoBaHua AOns NPeAoCTaBfEHUS MyHUMUMNANbHOW YyCnyru, y
3asBUTENS UNKN ero NpeacTaBUTENS;

5) oTka3 B NpegocTaBneHnn MyHUUUNAanbHOM YCIyrn No OCHOBaHUSM, KOTOPbIE He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMU
WHbIMW HOpPMAaTMBHbLIMM MpaBoBbiIMW akTamu Poccunckon depepaummn, 3akoHamn W
WHbIMM HOPMaTUBHbIMM MpaBoBbiMM akTamu Omckonm ob6nactu, HOPMaTUBHbLIMU
NpaBoOBbIMW akTaMu MyHMLMNANbLHOro obpa3oBaHus;

6) 3aTpeboBaHne nnatbl, He NPeayCMOTPEHHOMW HOPMATUBHLIMU MPaABOBLIMU
aktamm Poccurckon Pegepauuun, HOPMaTUBHbIMKW NpaBoBbiMM akTamm OMCKON
obnacTtn, HopMaTUBHLIMM MPABOBLIMW aKTaMW MyHULMNanbHOro o6pas3oBaHus;

7) OTKa3 agMWHUCTPaAUNN, OOSMKHOCTHOMO nvua agMUHUCTpauuM B UCNpaBrieHun
AONyLEHHbIX UMK OneYyaToKk 1 ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHUUMNANbHOW YCNyrMn OOKYMeHTax nNnMbo HapylleHue YCTaHOBEHHOrO CpOKa TaKuxX
ncnpasneHuni,

8) HapylleHMe cpoka WnNu nopsigka BblgayYn OOKYMEHTOB MO pesynbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

9) NnpuocTaHoBMNEHNE NPeaoCTaBneHNna MyHULMNanbHOM YCNyrn, ecnnm OCHOBaHUS
NPUOCTAHOBMEHNS HE MNpPeayCcMOTpPeHbl doefepanbHbIMU 3aKOHaMW U MPUHATBIMU B
COOTBETCTBUM C HMMWU MHLIMW HOPMATUBHbLIMW MpPaBOBLIMW akTamu Poccuinckon
degepaummn, 3aKkoOHaMM U UHBIMW HOPMAaTUBHBIMKW NMpaBoBbIMM akTamu OMckon obnacTw,
HOPMaTUBHbLIMW NPaBOBLIMU akTaMn MyHULMNaNbHOro obpa3oBaHus;

10) TpeboBaHne y 3asBUTENA WNU ero npeacTtaBuTens nNpu npenocTaBreHum
MYHUUMNANbHOW  YCNyrM [OOKYMEHTOB WM  uHdopmaumm, OTcyTcTBME ©  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Npwv NepBOHaYaribHOM OTKa3e B npueme
OOKYMEHTOB, HeobXxoauMbIX ANA NpeaocTaBfeHns MyHuuMnanbHOW ycnyru, nmbo B
npenocTaBneHnm MYHMLMNANbHOWN ycnyru, 3a NCKMIOYEHNEM crny4aes,
NpenyCMOTPEHHbIX NYHKTOM 4 yactm 1 ctatbn 7 defepanbHOro 3akoHa oT 27 uons
2010 ropa Ne210-®3 "O6 opraHusauum npenocTaBneHUs TOCYy4apCTBEHHbIX U
MYHULUMNAMbHbIX ycryr".

137. B cnyyasx, ykasaHHbIX B nognyHkrax 2, 5, 7, 9 n 10 nyHkra 136 HacTosLero
aAMUHUCTPATUBHOIO perfiameHTa, xanoba MoxeT ObiTb NOAaHa TOMbKO Ha peLLeHnE U
(vnn) pencteue  (6e3gencTBME)  agMUHUCTPAUMK,  MYHMUMMANbHBIX  CAYXKaLnX
agAMUHUCTPaLMN.

138. PaccmoTpeHue kanobbl OCywlecTBnsieTCA B NOpsSAKe UM CPOKM,
yCTaHoBreHHble ctatben 112 denepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-93
"O6 opraHusaumy npegocTaBneHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCnyr".

maBa 34. OpraHbl rocyaapCcTBEHHOM BNacTu, OpraHbl MECTHOIO CaMoynpaBIieHus,
opraHusauuun 1 ynosTHOMOYEHHbIe Ha pacCMOTpeHUe xarnobbl fvua, KOTOPbIM MOXET
ObITb HanpaeneHa xanoba 3asBuUTeENs UM ero NpeacTaBUTeNs B 4OCyaeOHOM
(BHecynebHOM) nopsake

139. XKanoba Ha pelweHns n gencteusa (besgencrTeme) rmaebl agMUHUCTPALUM
nogaeTcs rnase agMUHUCTPaLMK.

140. XKano6bl Ha peweHus n genctsus (6esgencTene) AOMKHOCTHBLIX MWL U
MyHUUMNANbHbIX CAyXaLuX agMUHUCTpauuKn nogaeTcs rnase agMUHUCTPaLMK.

141. XKanobbl Ha peweHus n gencteus (besgencteune) pabotHmnka ML nogatoTcs
pykoBoguTento atoro ML,



142. XKanobbl Ha pewenna wn pencteua (6espenctene) MOL, nogatotcs B
MUHUCTEPCTBO  3KOHOMMYeckoro passutus OMckon obractm  unm  MUHUCTPY
3KOHOMMYeckoro passutua OmMmckon obnacTu.

MmaBa 35. Cnocobbl HOPMUPOBaHMS 3asBUTENEN NN NX NPeaCcTaBUTENEN O
nopsgke nogady n paccMOTPeHUs xarnobbl, B TOM YMcCne C UCNOMb30BaHNEM €QNHOIO
nopTtana rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUN)

143. VIHhopmaumio 0 nopsiake nogadn U paccMoTpeHus Xanobbl 3asBUTENb UMK
ero npeacraBuTesb MOMYT MNOMAYYNTb:

1) Ha MHOPMAUMOHHBIX CTEHAAX, PACMONOXEHHbIX B MOMELLEHUSIX, 3aHNMaEMbIX
agMUHUCTpaumen, nnu B nomeweHnax MoLl;

2) Ha ohuumanbHOM canTe agMUHUCTpauuun, cante MOLL;

3) Ha lNopTane;

4) NMNYHO Y MYHMUMNANbHOMO CryXallero agMmuHucTpaumm, y pabotHmkos MoLL;

5) nytem obpalleHus 3asBUTENA WK €ro npeactaBuTenss B agMUHUCTpaUMIo,
ML c ncnonb3osaHMemM cpeacTs TenegoOHHON CBA3Y;

6) nyTem obpallieHns 3aaBUTENa UM ero npeactaBuUTens Yyepes opraHusaumm
NOYTOBOM CBSA3M B aAMUHUCTPALINIO;

7) NO 3MNEKTPOHHOWM NOYTE agMUHUCTPaLINN.

144. Tpu obpaweHun 3aaBuTeNa WNU ero npeacrtaBuTens B agMUHUCTPaLUIO
NWYHO WNN C UCMOSIb30BaAHMEM CPeAcCTB TeNedOHHOW CBA3WU, MO 3NIEKTPOHHOW MnoyTe
agMUHUCTPaUMM UMHopMauuss O nopsgke nogavm U paccMoOTpeHust  kanobbl
npenocTaBnseTcs B MOpsiAKe, YCTaHOBNEHHOM B MNyHkTax 12-14  HacTosiwero
aAMWHUCTPATMBHOIO perfnamMmeHTa.

maBa 36. [NlepeyeHb HOPMAaTMBHbIX MPABOBbLIX aKTOB, PEryrMPYLLNX
nopsaok gocyaebHoro (BHecyaebHoro) obxanoBaHus gencteum (6esgenctauns) n (Mnm)
peLleHnn, NPUHATLIX (OCYLEeCTBEHHbIX) B Xo4e NpeaocTaBneHns MyHUUunanbHON
ycnyru

145. HopmaTtmBHble MNpaBOBbl€ aKTbl, perynupylome nopsaok gocynebHoro
(BHecygebHoro) obxanoBaHus AencTBumn (6e3gencTems) U (UNn) peLueHnn, NPUHATLIX
(OCyLLeCTBNEHHbIX) B X04€e NpefoCTaBNeHnUss MyHULMNANbHOW YCNyru:

1) ®epepanbHbii 3akoH oT 27 uionsa 2010 roga Ne 210-®3 "O6 opraHusauum
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr".

146. WHdopmauma, cogepxawasca B HacTosIWEeM pasgene, noanexur
pa3meLleHunto Ha NMopTane.

Mpunoxexwue
K adMUHUCTPaTUBHOMY



perrnameHTy NpeaocTaBneHuns
MyHUUMNanbHom ycnyru «Bblgada
BbIMUCKN U3 NMOXO3ANCTBEHHbIX KHUM

B

(yKa3bleaemcs HauMeHo8aHuUe
adMuHUcmpauyuu MyHUyuUnanbHo20
obpa3sosaHusi)

OoT

(pamunus, umsi 3asieumerisi
(monmHocmbr0), MpuU  HalIu4yuu Om4yecmeo
3aseumerns (MOSIHOCMbIO)

OOKYMEHT, YAOCTOBEPSAOLLNN
NIMYHOCTb 3aaBUTENS:

(8uo, cepusi, Homep, Kem U ko20a 8bi0aH)
NPOXXMBaKLLErO no agpecy:

NOYTOBbLIN agpec:

KOHTaKTHbIN TenegoH

agpec ANeKTPOHHOW MoYThI

(npu Hanu4uu)
3AABIIEHUE

I'IpOLuy npenoctaBnUTb BbIMNCKY n3 NOX035INCTBEHHbIX KHUT (0]

(vkasbigaemcsi nepedyeHb 8UO08 ceedeHULl U3 MOX035UCMBEHHbIX KHU2, UHGhopMayus
0 Komophbix HeobxoOuma 3asieumerito, - 0 3eMesIbHOM ydJacmke,
CeJ/IbCKOX035UCMBEHHbIX XXUBOMHbIX, NmMuyax, rndyesiax, cesibCKoxo3sticmeeHHoU
mexHuke, 0bopydoeaHuUU U mpaHCropmHbIx cpedcmeax u (Urnu) UHble ceeOeHUs U3
M10X035UCMBEHHbIX KHU2 O JTUYHOM MOOCO6HOM x035lcmee)

dopmat npenocTaBrieHNA BbIMUCKUA: B DOPME 3IEKTPOHHOrO [OKYMEHTa Wnu Ha
ByMaxHOM HocuTene (HyXXHoe ModYepKHymb).
MpunoxeHns:
1.



20r.

(nodnuck 3asgeumens unu
npedcmasumerisi 3as8Umerisi)
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